AOMUHUCTPALMA AYBPOBCKOIO CEJNIbCKOIro NOCENEHUA
KWKBUWA3EHCKOIo MyHMUWUNANBHOIO PAUNOHA
BONMOrPAACKOU OBJIACTU

MOCTAHOBNEHWE
Ne 50
Ot 13 pekabps 2024 r.

06 yTBepxaeHMn AQMMHUCTPATUBHOINO perrameHTa
npepocTtaBneHnua MyHMumMnanbHou ycnyru «lpepnocraBneHue BbINUCKN
(vHpopmauumn) 06 obbLekTax yueta U3 peectpa MyHULMNanNbLHONro UMyLLecTBa
[y6poBckoro cenbckoro noceneHuss KNKBUA3EHCKOro MyHULMNanbLHOro pamoHa
Bonrorpaackon obnactn»

B cootBeTcTBUM ¢ DPenepanbHbiM 3akoHoB OT 06.10.2003 N 131-®3 "O6 obwmx
npuHUMNax opraHM3aumm MeCcTHOro camoynpaeneHus B Poccumnckon depepaumn’,
depepanbHbIM - 3aKOHOM Ne 210-¢3 ot 27.07.2010 r." O6 opraHusauyum
NpefoCTaBNeHna rocyAapCTBEHHbIX W MyHULMNanbHbIX yenyr', [loctaHoBneHvem
apMuHucTpauum [lybposckoro cenbckoro nocenenma ot 28.11.2017 r. Ne 56 «0O6
yTBEPXAEHUN nopsaka pas3paboTkM v yTBEPXAEHUN aiMUHUCTPaTUBHBIX PernaMmeHToB
npefocTaBnNeHna MyHUUMNanbHbIX YCnyr agmuHucTpaumen [yOpOoBCKOro CenbCKoro
noceneHna KukBnaseHCKOro MyHuuunanbHOro pawoHa Bonrorpagckon obnactuny,
PyKOBOACTBYACL YcTaBoMm [lybpoBCKOro cenbckoro noceneHna KukBua3eHCKOoro
MyHULMNaneHOro pavoHa Bonrorpagckon obnactn, agMuHucTpauma  [yOpoBcKoro
CenbCKOro noceneHus
NnocTaHOBNSET:

1. YTBEPAUTL Npunaraembin « AQMUHUCTPATUBHBIN pernameHT npeaocTaBneHns
MyHULmnansHou ycnyru " MNpegoctaBnerHmne BoiNnUCkM (MHGopmaumm) ob obbekTax yyeTa
U3 peectpa MyHUUMnanbHOro umywlectsa [yBpoBCKOro Cenbckoro noceneHus

KnkBnaseHckoro myHmgmnansHoro pamoHa Bonrorpagckon obnactmy.

2. MNpusHaTb yTpaTnBLIMMK CUNY NOCTaAHOBNEHUS agMuHMUCTpaummn Jybposckoro
cenbckoro noceneHna KnkBnaseHckoro MyH1MymMnanbHoro panoHa Bonrorpagckom
obnactu

- Ne 94 o1 19.12.2018 r. «O6 yTBEPXKAEHUN aAMUHUCTPATUBHOIO pernameHTa no
npeaocTaBnNeHno MyHuumnansHon ycnyrn «lpegocraBneHmne BobINUCKK (MHpopmMaLmn)
06 obbekTax yyeta m3 peectpa MyHUUMNansHOro umyuiecrtea [ybpoBCkOro cenbCckoro

nocenenna KukenaseHckoro MyHMumnanbHoro pamoHa Bonrorpagckon obnactmny ;
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- Ne 31 ot 23.06.2019 r. «O BHECEHUN U3MEHEHUWN B NOCTaHOBNEHUE afMUHUCTpaUMm
[lybpoBckoro cenbckoro noceneHna KnkBMA3EHCKOro  MyHULMNanbHOro  pavoHa
BoNnrorpaackon  obnactu oT 19.12.2018r. Ne 94 «O6 yTBEpPXAEHUU
aAMWHUCTPATMBHOIO pernameHTa no npeaoCcTaBneHuo  MyHULMNansHOW  ycnyrn
«lpepocraBneHne BbINUCKN  (MHPOpMmauun) o6 obbekTax yyeta wu3 peecTpa
MyHUMUMNanbHOro wumyulectea [dyBpoBCKOro cenbckoro noceneHus KukBna3eHCKoro

MyHULMNanbHOro panoHa Bonrorpagckon obnactny;

3. Pasmectntb  HacToAwmMn agMUHUCTPAaTUBHBIN pernaMmeHT Ha oduuynansHOM

cante [lybpoBcKoro cenbckoro noceneHna www.dubrovskoesp.my1.ru

4, HacTtoswee peweHne BCTynaeTr B CuWny CO [AHA ero onybnukoBaHus
(oBHapogoBaHus).

5. KoHTponb 3a UCNONHEHMEM HACTOALLEro NOCTAHOBNEHNS OCTaBNAN0 3a COOOM.

maea [lybpoBCcKOro cenbckoro noceneHms
KnkBma3eHCKoro MyHuLmunansHoOro panoHa
Bonrorpagckon obnactum A.B.>XKynnos


http://www.dubrovskoesp.my1.ru/

YTBEPXAEH NOCTaHOBNEHWEM

AamMunHncTpauyumn [lybpoBcKoro cenbCkoro noceneHns
KnkBna3eHCcKkoro MyHuLmunansHoro panoxHa
Bonrorpagckon obnactum

oT «13»aekabpsa 2024 r. Ne 50

AAMMHUCTpPATUBHbIN pernameHT
npegocTaBneHns MyHuumnansHom yenyrm «lpenocraBnenne BoInUCKN (MHpopmaunn)
06 obbekTax yyeTa n3 peectpa MyHMUMNansHoOro nmyllecrtea ybpoBCKkOro cenbCKkoro
nocenenns KnkBnaseHcKoro MyHMuunansHoro pamoHa Bonrorpagckon obnactm»

1. Obwume nonoxeHnsn

1.1. NpeameT perynuposaHua

Hactoawmn  agMUHUCTpaTUBHbIM ~ pernameHT  yCTaHaBnuMBaeT  MOPSAOoK
npefocTaBnNeHns MyHuUmMnansHoW ycnyrn «lpepoctaBneHmne BbINUCKN (MHOpMaLmn)
06 obbekTax yyeta m3 peectpa MyHUUMNansHOro umyuiecrtea [yOpoBCKOro CenbCKoro
nocenenna KukenaseHCKoro MyHuuunaneHoro panoHa Bonrorpagckon obnactny» (panee
— MyHMUMNanbHasa ycnyra) u craHgapT npegocTaBneHns MyHULMNansHOW ycnyrn, B ToM
yucne onpeaenser CPoKM U NocnefoBaTenbHOCTb agMUHUCTPATMBHBIX Npoueayp npu
npefocTaBNeHnn MyHUUMNanbHOW ycnyri aamuHucTpauuen [ybpoBCKOro cenbCckoro
nocenenna KukenaseHckoro MyHuumnanbHoro panoHa Bonrorpaackon obnactu.

1.2. 3agBuTenaMn Ha Nony4YeHue MyHUuMnanbHOW yCcnyrn AaBnalTCca guandeckme
N opuandeckne nuua, a Takke WX NpeacTaBuTenu, AencTByrolmMe Ha OCHOBaHWUN
NONHOMOYMI, OMNpefeneHHbIX B COOTBETCTBUM C 3akoHoaaTensctBoM Poccunckon
depepaymm.

1.3. Mopsagok MHPOPMUPOBaHUSA 3asaBUTENEN O NPEAOCTaBNEHUN MYHULMNANbHON
ycnyru.

1.3.1. CBefeHna O MeCTe HaxOXAEHMUSs, KOHTaKTHbIX TenedgoHax u rpaduke
paboTbl agMuHUcTpauyun [JyOpoBckoro cenbckoro noceneHna  KukBua3eHCKOoro
MyHULMNanbHOro pavoHa Bonrorpagckon obnactn, opraHuvsauuin, y4acTBYHOWMX B
npefocTaBNeHNN MyHULMNANbLHOW YCnyri, MHOroyHKLMOHAnNbLHOro ueHTpa (panee —
MoLl):

403225 Bonrorpagckana obnactb, KukBumaseHckmn  panoH,  x.[ybpoBckum,
yn.lleHTpanbHaga,68

KoHTakTHble TenedoHbl 8(84445) 3-91-32; 3-91-10

Mpaduk paboTbl AOMUHUCTpaUMKN: NOHEAENbHUK - NATHULA - ¢ 8.00 oo 16.12, obep
- ¢ 1200 po 13.00, BbIxXOAHble - cybbota wn BoOckpeceHbe WHopmaumo o
MECTOHaxoXaeHmm wn rpadpukax pabotbl MOPL| Takwke MOXHO NONy4YnTb C
NCNoNb30BaHMEM rOCyAapCTBEHHON MHPOPMAaLMOHHOM CUCTeMbl «EanHBIM nopTan ceTn
ueHtpoB un odgwucoe «Mon [JokymeHTtbl» (ML) Bonrorpagckon obnactm»
(http://mfc.volganet.ru).

1.3.2. WNHdopmaumo o© nopsgke npefocTtaBneHns  MyHMLMNanbHOW  yCnyru
3aaBUTENb MOXET NOMNYYUTb!

HenocCpeACTBEHHO B agMuHUCTpauuto [yOpoBCKOro CenbCKoro noceneHus
KnkBnaseHckoro MyHuumMnaneHoro pamoHa Bonrorpaackon obnactn (MHpopMaunoHHbIe
CTEeHAbl, YCTHOE MWHMPOPMUPOBaHWE MO TenedoHy, a TakkKe Ha MUYHOM npueme
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MyHULUMNanNbHbIMX CRyXawummn agMuHucTpaummn [dyBpoBCKoro cenbCKoro noceneHus
KukBna3eHckoro MyHMLmMnansHoro panoHa Bonrorpagckon obnactm),

no noyTte, B TOM 4MCNe ONEeKTPOHHOW (dubrovo-adm@yandex.ru), B cnydae
NMCbMEHHOro obpalleHVsa 3aasuTens,

B cetm WHTepHeT Ha oduvuymanbHOM cauTe agmumHucTpaumn [ybpoBckoro
cenbckoro noceneHna KunkBnA3EHCKOro MyHuUmMnanbHOro pawoHa Bonrorpapckoun
obnactn (https://dubrovskoesp.my1.ru), Ha EanHOM nopTane rocyaapcCTBEHHbIX U
MyHUUMNaneHbIX ycnyr (pyHKuun) asnawowemcs  denepanbHON rocyaapCTBEHHOW
MHpOPMaLNOHHOM cucTemon, obecneumBarolien NnpegocTaBneHne rocyaapCTBEHHbIX U
MyHUUMNanNbHbIX YCNyr B 3nNeKTpoHHoW dopme (aanee — EauvHein noptan
rocyaapCTBEHHbIX N MyHULMNAaNbHbIX yenyr) (www.gosuslugi.ru).

2. CtaHpgapT npeaocTaBfieHUss MyHULUMNAanNbLHON ycnyru

2.1. HawmeHoBaHne myHuMUMnanbHoW ycnyrn — «[lpepocTtaBneHue BbIMUCKK
(MHpopmaumm) o6 obbekTtax ydeTa un3 peectpa  MyHMUMNANbHOrO UMyLlecTBa
Adybposckoro cenbckoro noceneHns KukBnmaseHCKOro  MyHUUMNanbHOro  panoHa
Bonrorpaackon obnactmy.

2.2. MynuumnanbHas ycnyra npepocraBnaetca agmuHuctpauven [dybposckoro
cenbckoro noceneHna KnkBMA3EHCKOro MyHULMNanbHOro pawnoHa Bonrorpagckoun
obnacTtu (panee — ynonHOMOYEHHbIN OpraH).

2.3. PeaynbTatom npeaocTaBneHns MyHUUMNanbHOM yCnyrm aBnaeTCs:

- BbiNMcka 0O obObekTax yyeTa U3 peecTtpa MyHULMNANbHOrO WUMyLecTBa
[dybpoBckoro cenbckoro noceneHna  KukBMA3EHCKOro  MyHMuMnanbHOro  pavioHa
Bonrorpagckon obnactu (ganee Takke — BbINUCKa U3 peecTtpa, peecTp);

- yBefomneHve ob OTCyTCTBMM 3anpalumsaemon nHpopmaumm B peecTpe,
- yBeaomneHve ob oTkase B NpefaocTaBneHun CBEAEHUM U3 peecTpa B chnydae
HEBO3MOXHOCTUN naeHTUdmKaLmm ykasaHHoro B 3anpoce obbekra yyeta.

2.4. Cpok npeaocTaBneHns MyHULmMNansHoOW ycnyru.

Bbinucka n3 peectpa, yBegomneHme o6 oTCyTCTBMM 3anpalumsaemMon nHopmMasmm
B peecTtpe wunu oTKkase B NpefoCTaBNeHUM CBEAEHWA U3 peectpa B Cnyyae
HEBO3MOXHOCTWN NAEHTUMMKaLMM yKa3daHHOro B 3anpoce obbekTa ydeta HanpasnaeTca
(Bpy4yaeTcs) 3assutento B TedeHne 10 paboumx aHen Co AHS NOCTYNnNeHMs 3anpoca.

2.5. lpaBoBbIMM OCHOBaHVAMW AN NPEeAOCTaBNEHUS MyHULUMNAaNbHOW YCnyru
ABNAKOTCA Cneayowme HopMaTBHbIE NPaBOBbIe aKTbl:

KoHcTutyums Poccunckon Pepepaumm  («Poccumnckas raseta», Ne 237,
25.12.1993),

MpaxpaHcknn kogekc Poccumckon depepaumm (4. 4. 1, 2) (4. 1 — «CobpaHve
3akoHopgarenoctea Poccuinmckon Pepepaummy, 05.12.1994, Ne 32, crt. 3301;
«Poccumnckas raseta», 08.12.1994, Ne 238-239; u. 2 — «Poccumnckas raseta, 06
despana 1996 r., Ne 23, 07.02.1996, Ne 24, 08 depana 1996 r., Ne 25, 10.02.1996, Ne
27; «CobpaHne 3akoHopaTenbctBa Poccuimnckon depepaumm», 29.01.1996, Ne 5, cr.
410);

depepanbHbit  3akOH oT 06.10.2003 Ne 131-d3 «O6 obwux npuHUMNax
opraHuM3aumm MecTHOro camoynpaeneHna B Poccuinckon depepauuny» («Cobpanue
3akoHopartenoctea Poccunckon Pepepaummy, 06.10.2003, Ne 40, cr. 3822,
«MapnamenTckaa raseta», Ne 186, 08.10.2003, «Poccunckas raseta», Ne 202,
08.10.2003),

depepanbHbin 3akOH OT 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX»
(«Poccunckaa raseta», Ne 165, 29.07.2006, «CobpaHne 3akoHogaTenbCcTBa
Poccuinckon depepauunmn», 31.07.2006, Ne 31 (1 4.), ct. 3451, «[apnameHTtckas
raseta», Ne 126-127, 03.08.2006);
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depepanbHbi 3akoH oT 09.02.2009 Ne 8-®3 «O6 obecnedeHun pocrtyna K
WHPOPMaUMN O [EeATEeNbHOCTU rOCYAapCTBEHHbLIX OpraHoB UM OpraHoB MECTHOro
camoynpaesnenuna» («Poccumckaa raseta», Ne 25  13.02.2009, «Cobpanue
3akoHopgarenoctea Poccumckon depepagum», 16.02.2009, Ne 7, cr. 776,
«MapnameHnTtckasn raseta», Ne 8, 13 - 19.02.2009);

depepanbHbin - 3akoH  oT  27.07.2010 Ne 210-d3 «O6 opraHnsaumm
NpefocTaBNeHna  rocyaapCTBEHHbIX W MyHUumMnanbHblx — ycnyr»  (Cobpanue
3akoHoparensctea Poccunckon degepaunn, 02.08.2010, Ne 31, cT. 4179, «Poccuinckasn
raseta», Ne 168, 30.07.2010);

depepanbHbin 3akoH OT 06.04.2011 Ne 63-®3 «0O6 anekTpoHHOM noanucu»
(«MapnameHTtckasa raseta», Ne 17, 08 - 14.04.2011, «Poccumnckaa raseta», Ne 75,
08.04.2011, «Cobpanne 3akoHopatennctea Poccunckon depepaumm», 11.04.2011, Ne
15, ct. 2036);

noctaHosneHne [lpasutensctBa Poccumickon Pepepauymm ot 25.08.2012
Ne 852 «O6 ytBepxaeHun lNpaBun MCNONb30BaHMUS YCUNEHHOW KBanuuumpoBaHHOM
3MNEeKTPOHHOW noanucKn npu  obpalieHnn 3a NoNyyYeHMeM rocyAapCTBEHHbIX W
MyHULUMNanNbHbIX YCNYyr U O BHeceHun u3aMeHeHns B [lpaBuna paspaboTtkn wn
YyTBEPXKAEHUA aAMUHUCTPATUBHbLIX PErnameHToB NpeaoCTaBnEeHUs rocyAapCTBEHHbIX
ycnyr» («Poccuinckaa rasetay», Ne 200, 31.08.2012, «CobpaHve 3akoHogaTenbCcTBa
Pd», 03.09.2012, Ne 36, cT. 4903);

noctaHosneHne lNpasutenscrtea Poccunckon depepayum ot 26.03.2016 Ne
236 «O TpeboBaHmnAX K NPefoCTaBNEHNO B 3NEKTPOHHOW (Popme rocyaapCTBEHHbIX Y
MyHUUMNanbHbIX yenyry (OduunanbHbeli MHTEPHET-NopTan npaBoBOM WHMOpMaLnn
http://www.pravo.gov.ru, 05.04.2016, «Poccunckas raseta», Ne 75, 08.04.2016,
«CobpaHune 3akoHogaTensctea Poccunckon depepaummy, 11.04.2016, Ne 15, ct. 2084);

npukas MwuHuctepctea ¢uHaHcoB Poccumickon Pepgepauymmn ot 10.10.2023
Ne 163H «O6 yTBepxaeHun lMopsagka BegeHUs opraHamm MECTHOro camoynpaBneHus
peecTpoB MyHUUMNanNbHOro nmywlecteay (OduumanbHbIM MHTEPHET-NOPTAaN NPaBoBON
nHdopmauum http://pravo.gov.ru, 04.12.2023);

YcraB [ybpoBckoro cenbckoro noceneHns KukBuA3EeHCKOro MyHULMNansHOro
panoHa Bonrorpagckon obnactn, yTBepxaeHHbI peweHnem CoBeTa AaenyTatoB
[dybpoBckoro cenbckoro noceneHns  KukBMA3EHCKOro  MyHMuMnanbHOro  pavioHa
Bonrorpaackon obnactmn Ne 178/87 ot 25.07.2014 r;

nocraHoBneHne agmuHucTpaumm [ybpoBCKOro CenbCKoro noceneHus oT
28112017 r. Ne 56 «O6 yrtBepxaeHun nopsaka paspaboTkm U yTBEPXKAEHUW
aAMUHUCTPATMBHLIX  pernameHToB  NpefoCcTaBnNeHna  MyHUUMnanbHbIX — yCnyr
agMuUHUCTpaumen AyBposckoro CenbCcKoro noceneHus KunkeBuaseHckoro
MYyHULMNanbHOro panoHa Bonrorpagckom obnactmy.

2.6. NcyepnbiBatowmi nepeyeHb 4O0KYMEHTOB, HEOOXOAMMbIX A4NA NPEAOCTaBNEHNSA
MYHULMNanbHOW yCyru.

2.6.1. Uc4yepnbiBaowmn nepedeHb AOKYMEHTOB, KOTOpble 3asBUTeNb A0SMKEH
NpeacTaBUTb CaMOCTOATENBHO ANA NOAYyYEeHUS BbINUCKU (MHopmaumm) o6 obbekTax
ydyeTa U3 peectpa MyHuUMNanbHOro mmyulectsa [dyOpoOBCKOro CenbCKoro noceneHus
KnkBnaseHckoro myHmumnanbHoro pamoHa Bonrorpagckon obnactu:

1) 3anpoc (3asBneHne) 0 NpeaocTaBneHMM BbINUCKN (MHopMaummn) o6 obbekTax
ydyeTa U3 peectpa MyHuUMnanbHOro mmyulectsa [dyOpOBCKOro CenbCKoro noceneHus
KnkBnaseHckoro myHiumnanbHoOro pavoHa Bonrorpagckon obnactm (ganee Takke —
3anpoc, 3asBneHwe) no @Qopme  COornacHo NPUNOXEHUKD K HacToAwemy
aAMUHUCTPAaTUBHOMY pernameHTy;

2) KONuA AOKYMEHTa, YAOCTOBEPSAIOLEro NONHOMOYMA NpeacTaBuTens 3asasuTens,
B Cnyyae, ecnu c 3assneHvemM obpaljaeTca npeacraBuTens 3aaBuTens.

dopmmnpoBaHue 3asaBneHna B 3NeKTPOHHOU hopMe OCYLLIECTBNSETCA NOCPEACTBOM
3anonHeHnsa 3NeKTpoHHOW opMbl 3aaBneHna Ha EquHom noptane rocyaapCTBEHHbIX U
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MyHUUMNanbHbIX ycnyr wunn oduumansHoOM cante aamuHucTpauuun [dyBposckoro
cenbckoro noceneHna KukBuMAa3eHCKOro MyHUUMNanbHOro pawoHa Bonrorpaackoun
obnacTtn 6e3 HeobXxoaAMMOCTU AONONHUTENBHOW NOAAYM 3aaABNEHUSA B Kakon-nmbo nHomn
dopme.

2.6.2. 3asBneHne N [OOKYMEHTbI, ykasaHHble B nNyHKTe 2.6.1 Hacrosawero
aAMUHUCTPATMBHOIO pernaMeHTta, MoryT ObiTb npeacTaBneHbl 3asBUTENSMU MO UX
BbIOOPY B YNONHOMOYEHHbIM opraH unn MeL nnyHo, nnbo HanpaeneHbl NOCPEACTBOM
NOYTOBOM CBA3N Ha OymMaxHOM HocuTene, nubo npeactaBneHbl B YNONHOMOYEHHbLIN
opraH B OpmMe 3MEeKTPOHHOro AOKymMeHTa no Bblibopy 3aasutena nvbo nytem
3anonHeHna  opMbl  3anpoca,  pa3MeLlleHHOM  Ha  odumumanbHOM  caute
YNONMHOMOYEHHOro opraHa B ceTn «WHTepHeT», B TOM 4uCne C MCnonb30BaHWEM
EanHoro noprtana rocyaapCTBEHHbIX W MyHUUMNAnNbHbIX — ycnyr, nubo nytem
HanpaBneHWs 3MNEKTPOHHOrO AOKYMEeHTa B YNOMHOMOYEHHbIM OpraH Ha oduumanbHyo
3MNEKTPOHHYHO MOYTY.

3asBneHne B QOpMEe SMNEeKTPOHHOro AOKyMeHTa MoXeT OblTb nognucaHo
3asBUTENEM NPOCTON 3NEKTPOHHOM NOANUCHIO U (MNN) YCUNEHHON KBanuULMpOBaHHON
3NEKTPOHHOW NOAMUCBHIO (Aanee — kKBanuduumMpoBaHHas NoOAMUCH), YCUNEHHOWN
HekBanMMUUMPOBAHHOW 3NEKTPOHHOW NOANUCLID Npu cobntoaeHun TpeboBaHun 1
yCnoBuun, ycTtaHoBneHHblx ®depepanbHbiM 3akoHoM OT 06.04.2011 Ne 63-d3 «06
3NEKTPOHHOW noanucu» (fanee — depepancHbin 3akoH Ne 63-93), nocTtaHoBNEHMEM
MpasutensctBa Poccumckon ®eaepauymm ot 25.06.2012 N2 634 «O Bnaax anekTpoHHOM
noAnucKH, MCNONb3OBaHWE KOTOPbIX AonyckaeTca npu obpalleHun 3a nonyyYeHuem
rocyaapCTBEHHbIX U MyHULMNANBHBLIX YCAYry.

Mopaya pokymeHtoB u4epe3d MOL ocyulectBngeTca B COOTBETCTBUM C
cornaweHnemMm O B3auMOAEUCTBUW, 3akMyYeHHbIM mexay MOLl n ynonHOMOYeHHbIM
opraHoM, C MOMEHTa BCTYNMEeHWS B CWUNy COOTBETCTBYIOLWErOo cornaweHns o
B3aUMOAENCTBUN.

Konun  fokymeHTOB  AOMKHbI  ObITb  3aBepeHbl B YCTaHOBMEHHOM
3aKkoHoAaTeNnbCTBOM NOPSAKE UK NpeacTaBneHbl C npeabABneHNEM NOANNHHNKOB.

2.7. 3anpewyaeTcsa TpeboBaTtb OT 3aa9BUTENS:

1) npeacraBneHna AOKYMEHTOB N MHOPMaLUMM UMK OCYLLECTBNEHNSA OENCTBUN,
npeacTaBneHne unm ocyLecTBNeHUe KOTOPbIX HEe MNPefyCMOTPEHO HOPMaTUBHbIMA
npaBoBbIMW  aKkTamu, pPerynupyrowmMm OTHOLWEHUS, BO3HMKaWME B CBA3N C
npeaocTaBneHnemM MyHULMNansHoW ycnyru,

2) npeacrtaBneHNa  OOKYMEHTOB W UHOpMauun, KOTOpble HaxoaAaATca B
pacnopsXeHnn opraHa, nNpefoCTaBNALWEro  MyHUUMNAnNbHYHO  YCNyry,  WHbIX
rocyaapCTBEHHbIX OpraHos, opraHoB MECTHOro camoynpasneHuns nmbo
NoABEAOMCTBEHHbIX  rOCYyAapCTBEHHbIM  OopraHam  wunuv  opraHaMm  MeCTHOro
camoynpaeneHns opraHv3aumin, y4acTByHOLWMX B NPefoCTaBneHnn npeaycMoTpPeHHbIX
yacTbto 1 ctatbn 1 PepepanvHoro 3akoHa ot 27.07.2010 Ne 210-d3 «O6 opraHmsayum
npefocTaBNeHna rocyAapCTBEHHbIX U MyHULMNANbHbLIX yCnyr» (aanee — denepanbHbInv
3akoH Ne 210-93) MyHuuMnanbHbIX  yCNyr, B COOTBETCTBMM C HOPMaTUBHbLIMU
npaeoBbIMK akTamun Poccunckon degepauun, HOPMATUBHBbIMU NPAaBOBbLIMK  akTamm
Bonrorpagckon obnactn, MyHUUMNanbHbIMKM MNPaBOBbIMW akTamu, 3a WCKNHOYEHUEM
AOKYMEHTOB, BKMNHOYEHHbIX B ONpeAeneHHbIN YacTbio 6 ctatbn 7 defepansHOro 3akoHa
Ne 210-#3 nepeyeHb [OKYMEHTOB. 3asBuUTENb BMNpaBe nNpeacTaBUTb YKa3aHHble
AOKYMEHTbI U MHPOpMauunIo B OopraHbl, NpeaocTaBnawme MyHILmMnaneHble ycnyru, no
COBCTBEHHOW MHMLMATUBE,;

3) ocyuwlecTBneHna OeUCTBUW, B TOM 4YUCNE cornacoBaHun, HeobxoaumbIX ANS
NONyYEeHNs rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYr N CBA3aHHbIX C obpalleHnem B
WHblE rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOro caMoynpaBneHus, opraHm3aumm, 3a
NUCKNKOYEHNEM MNONyYeHUa ycrnyr W NONyYeHus LOKYMEHTOB W nHdopmauuw,
npefocTaBNAemMbIX B pesynbTate MNpefoCTaBNeHNa Takux YCnyr, BKMAOYEHHbIX B
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nepeyYeHb YyCcnyr, KOTOpble HABNAOTCA HeobxoaumbIMM U obasaTenbHbIMU  ANA
npefocTaBNeHna MyHULUMNanbHbIX YCNYr, YyTBEPXAEHHbIWN peweHnem CoBeTa aenyTaTtoB
[dybpoBckoro cenbckoro noceneHna  KukBMA3eHCKOro  MyHMuMnanbHOro  pavioHa
Bonrorpaackon obnactm ot 21.09.2016 r. Ne 82/48;

4) npeacrtaBneHNa  OOKYMEHTOB W WHopmMauun, oTcyTctBne U (Mnwn)
HEeAOCTOBEPHOCTb KOTOPbIX HE YyKa3blBanucCb Npw nepBoHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeobxoAuMmbIX AN NpefoCTaBneHna MyHuuunanbHoW ycnyrn, nubo B
npefocTaBNeHNUN MyHULMNANbHOW YCNyri, 3a NCKNOYEHNEM CReayoLWnX Cny4Yyaes:

a) wunameHeHne TpeboBaHWN HOPMATUBHbLIX MPaBOBbIX aKTOB, KacarLMXCA
npefoCTaBNeHNa MyHULMNanbHOW yCnyri, nocne nepeoHayYanbHOW nojady 3assneHns
0 NpefoCcTaBNeHNN MyHULMNAneHOW yCnyru,

0) Hannune owmnboK B 3afBNEHUN O NPeaoCTaBneHUM MyHULMNANbLHOW yCcnyrn um
AOKYMEeHTax, NoAaHHbIX 3aaBuTenemM nocne nepeoHayanbHOro otkasa

B nNpueme [OKYMEHTOB, HeoDXoAWMbIX ANS NpeaoCcTaBNeHns MyHULMNansHOW
ycnyru, nmbo B npeaocTaBneHun MyHULMNansHoOW yCrnyru n He BKNHOYEHHbIX

B NpeACTaBNeHHbIN paHee KOMMNMNEKT 40KYMEHTOB,

B) UCTEeYeHMEe cpoKa AeNCTBUA AOKYMEHTOB UNN U3MEHEHWEe MHdopMauuMm nocne
nepBOHaYanbHOro oTkasa B npueme AOKYMEHTOB, He0BX0AMMBbIX

ANA  npepaocTaBneHvs  MyHuuMnaneHow ycnyri, nmbo B nNpefocTaBneHuu
MYyHULMNanbHOW yCnyru;

r) BblIABNEHWE AOKYMEHTanbHO NOATBEPXAEHHOro dakta (Mpu3HakoB) OLLIMOOYHOrO
UKW NPOTUBONPAaBHOro AencTens (6e3aencTBMS) AOMKHOCTHOrO N1Lua yNnonHOMOYEHHOO
opraHa, MyHUMUMNanbHOro cnyxauwlero, paboTtHuka MOL|, paboTHuka opraHusaumm,
npegycMOTPeHHON 4vacTbto 1.1 ctatbm 16 dPepepanvHoro 3akoHa Ne 210-93, npu
nepBoHavyanbHOM OTKase B NpuemMe AOKYMEHTOB, HeOOXoAuMbIX ANSA NpeaocTaBneHus
MyHUUMNanbHOW ycnyrn, Nnbo B NpefoCTaBNeHUM MyHULMNANbHOW YCnyru, O Yem B
MMCbMEHHOM BMAEe 3a NOAMUCBID  PYKOBOAUTENA  YNONHOMOYEHHOro  opraHa,
pykosoautena MOL npu nepsoHayanbHOM OTKase B MNpueMe [OKYMEHTOB,
HeobXoAuMMbIX ANA NPefoCTaBneHUs MyHUUMNanbHOW ycnyrn, nmbo pykoBoAUTENS
opraHmsaummn, NpeaycmMoTpeHHOM YacTbto 1.1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-
®3, yBegoMnaeTca 3asBUTENb, a TakkKe MNPUHOCATCA M3BUMHEHWA 3a A0CTaBMEHHbIE
HeypobcTBa.

5) npepoctaBneHns Ha OymaxHOM HOCUTene [OKYMEHTOB W MHMOpmMaumw,
3NeKTPOHHblE 0bpa3sbl KOTOPLIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C NYHKTOM 7.2
yactn 1 ctatbn 16 denepanbHoro 3akoHa Ne 210-d3, 3a UCKNHOYEHNEM CnyYaes, ecnm
HaHeCeHne OTMETOK Ha Takme [OKYMEHTbl Nnbo UX U3bATUE ABNSETCA HeobxoauMbIM
yCnoBmem npefocTaBneHns MyHULMNANbHOM YCNyru, U UHbIX CnyYaes, YCTaHOBMAEHHbIX
dhenepanbHbIMK 3aKOHaMW.

2.8. OcHoBaHMa pAna oOTKasa B NpuemMe [OKYMEHTOB, HeobxoaumbIX AnNS
npeaocTaBNeHNa MyHULUMNANbLHOW yCryri.

3assutento HanpaBnaeTca yBefomneHue ob oTkase B NpuemMe K pacCMOTPEHWUHO
3a8BNeHns B Cneayrowmx cnyyasax:

- 3agBuTEneM He npeacTaBneHbl LOKYMEHTbl, YyKadaHHble B nNyHKTe 2.6.1
HaCTOALLEro aAMUHUCTPATUBHOIO pernameHTa,

- Npn obpawieHnn 3a NpefocTaBneHneEM MyHUUMNansHOW yCnyrn B 3NEKTPOHHOW
dopme B pesynbTate nNPOBEPKM  KBANUPUUUPOBAHHOM MOAMUCU  BbISBEHO
HecobnaeHne yCTaHoBNEHHbIX cTaTben 11 depepanbHoro 3akoHa Ne 63-d3 ycnosum
npu3HaHUa ee 4eNCTBUTENbHOCTN.

2.9. OcHoBaHMA A4NA NPUOCTaHOBNEHNA NPeaoCTaBNeHNA MyHULMNAneHOW yCcnyru
OTCYTCTBYHOT.

OcHoBaHnem nans oOTkasa B NpefocTaBneHUN CBEAEHWW K3 peecTpa
MyHUMUMNanbHOro wumywlectesa [yObpoBCKOro cenbckoro nocenerHvs KukBuA3eHCKOro
MyHUUUNaneHOro pawoHa Bonrorpagckon obnactm aBNAeTcs  HEBO3MOXHOCTb
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naeHTUndmKaLmMm ykazaHHoro B 3aanpoce obbekra yyeta.

2.10. MyHuumnanbHas ycnyra npegocrasnserca becnnatHo.

2.11. MakcumanbHoe BpemMs OXuaHUa B odepean npu nogade 3assneHus n npu
nonyyYeHnn pesynbTata nNpeaocTaBneHns MyHUUMnanbHOW ycnyrm coctaBnget 15
MWHYT.

2.12. Cpok perucrpauum 3asBneHna wn npunaraemblX K HEMy AOKYMEHTOB
COCTaBnseT:

- Ha NWYHOM Npueme rpaxaaH — He bonee 20 MUHYT;

- PN NOCTYNMEHUN 3asBMAEHNA N AOKYMEHTOB No noyte mnu depe3d MLl — He
Bonee 3 gHen Co AHS NOCTYNNEHNSA B YNONHOMOYEHHbIN OpraH.

- NPV NOCTYNNEHUN 3asBMNEHNSA B 3NEKTPOHHOM hopme — 1 pabounn aeHb.

2.13. TpeboBaHMa K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNSETCA MyHUUMNansHas
ycnyra, K 3any oXxuaaHua, mMectam Ans 3anonHeHWa 3anpocoB O npefocTaBneHumn
MYyHULMNAnbHOW yCcnyri, NHPOPMaLMOHHBIM CTeHAam ¢ obpa3yamMu UX 3anonHeHUs n
nepevyHemM AOKYMEHTOB, HEOOXOAMMbIX ANA NPEefOCTaBNEeHNA MyHULMNANeHOW yCcnyru, B
TOM 4ucne kK obecnevyeHuo AOCTYNHOCTM ANA WHBanNMAOB YyKasaHHbIX OOBLEKTOB B
COOTBETCTBUN C 3akoHoAdaTenbcTBoM Poccumnckon depepauum 0 coumanbHOW 3awmre
NHBanNMAoB.

2.13.1. TpeboBaHunA K NOMELLEHNAM, B KOTOPbIX NPEA0CTaBNSETCA MyHULMNaneHas
ycnyra.

MomeweHns, B  KOTOPbIX  MNPEefOCTaBNAETCA  MyHUUuMNanbHas  ycnyra,
obecneunBaroTca HeobxoAuMMbIMW  ANA  NPEefOCTaBfNeHNa  MyHULMNanNbHOW ycnyrn
obopyaoBaHneM (KOMNbrOTEPaMK, CpeacTBamMu CBA3WN, OPITEXHWUKOM), KaHLUENAPCKUMU
NPUHAANEXHOCTAMU, UH(POPMALMOHHBIMXA N CAPaBOYHLIMU Matepuanamu, HarnsgHou
nHpopmMaumnen, CTynbaMn n cCTtonamm).

MNomeleHmnsa ynonHOMOYEHHOro opraHa AOMKHbl COOTBETCTBOBATb CaHUTapHbIM
npasunam Cl1 2.2.3670-20 «CaHutapHo-snuaemuonornyeckmne TpebosaHms K yCnosmam
TpyAa», YyTBEPXAEHHbIM MNOCTaHOBNEHWeM [NnaBHOro rocyfapCTBEHHOrO CaHWUTapHOro
Bpayda Poccunckon depepaumm ot 02.12.2020 Ne 40, n 6biTb 060pya0BaHbI CpeacTBamm
NoXapoTyLLEHUS.

Bxoa v BbIxoa 13 nomeLyeHnn obopyayoTCA COOTBETCTBYOWMMN yKasaTenamu.

Bxop B ynonHOMOYeHHbIM opraH obopyayetrcs MHPOPMaUMOHHOW Tabnunykomn
(BblBECKOW), coaepxawen WHpopMaumio O HaMMEHOBaHUKM, MECTE HaxOXAEeHUs U
pexmme paboThbl.

KabuHeTbl obopyaytoTcs nHpopmMaynoHHoN Tabnmykon (BbIBECKOW), copepXKallen
WHPOpMaUMIO O  HauMEHOBaHWW  YNOMHOMOYEHHOrO  opraHa  (CTPYKTYpHOro
noapasfeneHuns), oCyLeCcTBNAOLWEro NnpeaocTaBneHme MyHUUMnansHOM ycnyri.

2.13.2. TpeboBaHunA kK MeCTam OXnaaHus.

Mecta oxuaaHna [OMKHbI COOTBETCTBOBaTb KOMMOPTHbIM  YCNOBUAM ANA
3agsBuTENEn M onTUManbHbIM yCrnoBuAM paboTbl CheumMannucToB YNONHOMOYEHHOro
opraHa.

Mecta oxumgaHna AOMKHbl ObiTb 0bBOpyaoBaHbl  CTYNbAMMU, KpecenbHbIMN
CEeKLUMAMM, CKaMbAMM.

2.13.3. TpeboBaHuna k mecTam npuema 3ansutenen.

Mprem 3aaBuTENEN OCYLLECTBNAETCA B CneumansHO BblAeNeHHbIX 4NA 3TUX Leneun
NOMeLLEHNSAX.

Kaxpoe paboyee mMecto cneumanumcToB YNONMHOMOYEHHOro opraHa AOMmMKHO ObiTb
obopyaoBaHO NepcoHanbHbIM KOMMNBOTEPOM C BO3MOXHOCTbLIO AOCTYNa K HeoBXxoaMMbIM
NHPOPMaLNOHHbIM Ba3zam AaHHbIX, NeYaTarLwyM 1 KONUPYHOLWUM YCTPONCTBAM.

Mpn opraHunsaumm paboumx MecT fomkHa ObITb NpeaycMoTpeHa BO3MOXHOCTb
csoboaHOro Bxoda v Bbixoda crneymanmcToB YNONHOMOYEHHOro opraHa 13 noMeLLeHus
npwv HeoBXoAUMOCTW.
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Mecta cpaun w©n nonyYeHus  OOKYMEHTOB  3adBuTenamMu, Mecta Ans
NHOOPMNPOBAHUS 3aaBUTENEN U 3aNONHEHUA HEODXOAMMBIX AOKYMEHTOB 000pyaYyTCA
CTYyNbAMU (Kpecnamm) n crtonamm n obecneumsarotca nucyen dymarom 1 NMMCbMEHHLIMW
NPUHAANEXHOCTAMM.

2.13.4. TpeboBaHunA kK MHPOPMALMOHHBIM CTEHAAM.

B nomewieHnax ynonHOMOYEHHOro opraHa, npefHasHa4YeHHbIX ANA paboTbl C
3aaBUTENAMN, pasMeLLarnTCca NHPOPMaLMOHHbIE CTeHAbl, obecneynBaroLme nonyyeHme
MHOpMaLUKN 0 NPefoCTaBNEHNN MyHULMNANbHOW YCNYru.

Ha wHdopmMaumoHHbIX cTeHaax, oduunanbHOM canTe ynonHOMOYEHHOro opraHa
pasmeLlarTca cneayrowme nHPopMaymoHHbIE Matepuans:

N3BNEYEHNA N3 3aKoHO4AaTENbHbIX U HOPMATUBHBLIX NPAaBOBbIX aKTOB, COAEPXaLLMX
HOPMbI, perynupyrome AeaTenbHOCTb MO UCMOMHEHWO MyHULMNANbHOW yCnyru,

TEKCT HacTOoALWEero agMMHUCTPaTUBHOMO pernameHTa;

NHopMaLMA 0 NOPSAKE UCNOMHEHUA MYyHULMNANbHOW YCNyru;

nepevyeHb AOKYMEHTOB, HEOOXOAUMbIX ANS NPeaoCTaBNeHUs MyHULUMNanbHOW
ycnyru;

dopmbl 1 0BpasLl LOKYMEHTOB ANA 3aNONHEHUS,

CBEAEHNA O MeCTe HaxOoXAeHUa N rpaduke padoTbl YNONHOMOYEHHOro opraHa u
MoLL;

cnpaBoYyHble TeNedOHb;

appeca anekTPoHHOW NouYTbl U agpeca VIHTepHeT-canTos,

NHOpMaLMa O MECTe NIMYHOro NpuemMa, a Takke ob yCTaHOBMNEHHbIX ANS NNYHOro
npuema AHAX 1 Yacax.

Mpyn wn3ameHeHnn wuvHPOPMaUMM NO  WUCMOMHEHUKO  MYHULUMNANbHOW  yCnyru
OCyLLECTBNAETCH ee nepunogmnyeckoe obHoBNeHme.

BusyanbHas, TekctoBaa W MynbTUMEAUWHAs  MHpOpMauuMsa O  Nopsake
npefocTaBNeHNa MyHULUMNaNbHOW yCNyrn pasmellaetca Ha MHPOpMaLMOHHOM CTeHae
nUNn MHOpPMaLMOHHOM TepMuHane (yctaHaesnmBaeTca B yaOOHOM ANg rpaxaaH mecTe
Ha EgvHOM nopTtane rocyfapCTBEHHbIX M MyHULMNanbHbIX ycnyr (www.gosuslugi.ru), a
Takke Ha odpunymanbHOMm cavTte YyNOMHOMOYEHHOrO opraHa
(https://[dubrovskoesp.my1.ru).

OdopmneHne Bu3yanbHOW, TEKCTOBOW W MyMbTUMEAUMHOW WHMOpmMaymMm o
nopsake nNpefocTaBneHns  MyHULMNanbHOW  yCryrm  AOMKHO  COOTBETCTBOBATb
ONTUManNbHOMY  3pUTENMbHOMY W  CAyXOBOMY BOCMAPUATUMIO  3TOW  WH@Opmaumu
rpaxgaHamu.

2.13.5. TpeboeaHnsa «k obecneyeHnto  AOCTYNHOCTU  NPEeAOCTaBneHnN
MYHULMNAnbHOW yCNyru Ana NHBanuaos.

B uenax obecneyeHnsa ycnosumM AOCTYNHOCTU ANS MHBaANWAOB MyHULMNANbHOW
yCnyrn 4OmMKHO ObITb obecneyveHo:

- OKasaHwe cneywanucrtamm nOMOLM MHBanuaam B Nocajke B TPaHCNOPTHOE
CPeACTBO W BbiCagke W3 Hero nepea BXOAOM B MNOMELWEHWA, B  KOTOPbIX
npefocTaBNAETCA MyHULMNanbHaa ycnyra, B TOM YiCne C MUCNoMnb30oBaHWEM Kpecna-
KONACKN;

- BecnpenaTCTBEHHbIN BXOA NHBaNMAOB B NOMELLEHNE U BbIXO U3 HErO,

- BO3MOXHOCTb CaMOCTOSITENbHOIO NepeaBWKEHNA MHBaANWAOB MO TepputTopum
opraHu3auymm, NOMeELLEHMS, B KOTOPbIX OKa3blBaeTCA MyHULMNansHas ycnyra,

- CONPOBOXAEHWE WHBaNUAOB, WMEKLMX CTOUKME paccTpoucTBa YHKLMU
3pEHNA N CaMOCTOATENBHOrO NEPEABMXEHNS, N OKasaHue UM NOMOLLY Ha TeppuTopuu
opraHusauymm, NOMeELLEHUS, B KOTOPbIX OKa3blBaeTCA MyHULMNanbHas ycnyra,

- Hagnexawee pasmelleHne obopyaoBaHNa W HocuTeneuw uHdopmMaumu,
HeobxoaumMbIx Ansa obecnedyeHna OecnpenaTCTBEHHOro0 AOCTyna WHBanuaoB B
NOMELLEHNA U K ycnyram, C y4eTOM OrpaHNYEHNIN NX XKU3HEAEATENbHOCTY,
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- AybnupoBaHue HeobXxoAuMMOW AN WHBanNMAOB 3BYKOBOM W 3pPUTENbHOM
WHpopMauuKn, a Tawkke Haanucen, 3HaKOB WM MHOW TEKCTOBOM W rpaduyeckomn
NHOopMaLnKM 3HaKamMm, BbINONHEHHbIMU PeNbedHO-TOYEYHbIM LWpUdTOM bpanns;

- AONyCK cypAonepeBoaYnka n TmnocypaonepeBoaumka;

- Aonyck cobakn-npoBOAHWKA MPU Hann4Mn AOKYMEHTa, NOATBEPXAaroLlero ee
cneumanbHoe oby4eHne 1 BblAaHHOro No hopmMe 1 B NOpAAKe, KOTOpble OnpeaensaTcs
denepanbHbIM OpraHoOM WCNONHUTENBHOW BNAcTW, OCYLWECTBNAWMM OYHKLUMAN MO
BblpaboTke W peanu3auum rocyaapCTBEHHOW MNONUTUKA N HOPMaTUBHO-NPaBOBOMY
perynupoBaHuio B cpepe coupanbHOM 3anTbl HAaceneHns;

- NpeaocTaBneHne nNpyu HeobxoANMOCTU YCnyri No MecTy XUTenbCTBa uHBanuaa
nUnNn B ANCTaHLUMOHHOM PEXUME,;

- OKasaHwe cneyuvanuctamm MHOM HeobxoanMOM nOMOLM WHBanugam B
npeogoneHnn Bapbepos, NPENATCTBYOLWMX NONYHEHUIO UMW YCYr HapaBHe C APYrumin
nigamu.

2.14. lNMokasartenamm [AOCTYNHOCTU U KadecTBa MyHUMUMNANbHOW YCNyrn SBnaroTCS
npefocTaBneHne  MyHUUunanbHOW  yCcrnyrm  Wnu  OCyLecTBReHne  OTAeNbHbIX
aAMUHUCTPATMBHBIX Npoueayp B ONEeKTPOHHOW (opmMme, nonydeHwe 3aasutenem
WHPOpMaUUM O Xofe NpeaoCcTaBneHUs MyHUUMNanbHOW YCnyrn C MUCNONb30OBaHWEM
CPEeACTB TenemOHHOW CBA3W, 3NEKTPOHHOro WHMOPMUPOBaHWUA, COBNOAEHME CPOKOB
npefocTaBNeHNa MyHULMNanbHOW yCnyru, OTCYTCTBUE Xanob v NPeTeH3nn CoO CTOPOHbI
3asBUTENS, a Takke cyaebHbIX akTOB O NPU3HAHUN HE3AKOHHBIMWU PEeLLEeHUW, AEUCTBUA
(6e3pencTBms) YNONMHOMOYEHHOrO oOpraHa W [OMKHOCTHBIX UL YNOAHOMOYEHHOrO
opraHa.

2.15.  OcyuwecTtBneHne OTAENbHbIX aAMUHUCTPATMBHBIX  MNpoueayp  npu
npefocTaBNeHnn  MyHULMNAnbHOW YCRyrm BO3MOXHO B 3NEKTPOHHOW  opme.
lMpenocraBneHne MyHUUMNANbHOW YCNyrm MOXeT ocywectBnateca B MOL B
COOTBETCTBUM C COrfaweHneMm, 3akndeHHbIM mexay MOL 1 ynonHOMOYeHHbIM
OopraHom.

OcobeHHOCTN OCyLLecTBNEHUS OTAEMNbHbIX aAMUHUCTPATUBHBLIX Mpoueayp B
3NEKTPOHHOW opMEe W NpPeaocTaBneHNs MyHULmMnanbHou ycnyrn depes Mol
yCTaHOBMNEHbI B pasgene 3 HacToAwero agMMHUCTPaTUBHOIO pernameHTa.

3. CocTas, nocnegoBaTenibHOCTb U CPOKU BbINOSTHEHUS
aAMUHUCTPAaTUBHbLIX Npoueayp, TpeboBaHusA K NOpPAAKY UX
BbINOSTHEHUSA, B TOM YUCfie 0COBEHHOCTU BbINOSTHEHUA
aAMUHUCTPAaTUBHbIX NpoLueayp B 3NeKTPOHHON (hopMe, a Takke
0COBEHHOCTMU BbINOSTHEHUAA aAMUHUCTPATUBHbLIX Npoueayp B MdL|

MpepoctaBneHne MyHUMUMNaANbHOW ycnyrn BknoYaetr B ceba  cnepyrowme
aaMUHUCTPATMBHbIE NpoLeaypsb!:

1) Nnpvem n perucrtpauma 3aaBneHns, B TOM Yucne, NOCTyNUBLLEro B 3NEKTPOHHOW
dopme M npunaraemblx K HEMY [AOKYMEHTOB (OTka3 B MpuemMe K pacCMOTPEHWUHO
3aaBneHuns);

2) paccMOTpeHue 3asaBNeHNs, NPUHATUE PELLEHNSA NO UTOram pacCMOTPEHUS.

3.1. lpuem wn peructpaumna 3agsneHus, B TOM 4ucne, NOCTynuBLLEro B
SNEKTPOHHOW POpMe U Npunaraembix K Hemy [JOKYMEHTOB (OTKa3 B Npuveme K
paccMoTpeHuro 3asaBneHns).

3.1.1. OcHoBaHvem [AnNA Hayana agMUHUCTPaTMBHOW Npoueaypbl SBNAETCA
NOCTyNneHne B YMNOMHOMOYEHHbIW OpraH 3asBneHus W B HeobxoAuMbIX Cryvasx
AOKYMeHTa, nNpefycCMOTPEeHHOro  NOoAMNyHKTOM 2 nyHkTa 2.6.1  HacTtosuwero
aAMUHUCTPATUBHOIO pernaMmeHTa Ha nndHoMm npueme, 4Yepe3d MOL|, no4TtoBbIM
OTNpaBneHNEM NN B 3NEKTPOHHON bopMe.
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3.1.2. lNpuem 3agBneHns U npunaraemMblx K HEMY [OOKYMEHTOB OCyLlecTBnseT
AOMPKHOCTHOE NULO YNONHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a npepocTaBneHve
MyHUUMNanbHOW ycnyri, cneumanuct MoOL, ocyuiectenaowmn npuem OKYMEHTOB.

3.1.3. Mpn nnyHom obpaLleHnn 3aaBuTensa A4OMKHOCTHOE UL YNONIHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a npefoCTaBfeHne MyHUUuMnanbHOW YyCcnyru, cneumanuct
MoLl,  ocywecTBnsawWMA  NPUEM  OOKYMEHTOB,  MNPOBEPSET  KOMMMEKTHOCTb
NpeacTaBNeHHOro B COOTBETCTBUMM C MYHKTOM 2.6.1 HACTOALWEro afiMUHUCTPaTUBHOMO
pernameHTa naketa JOKYMEHTOB.

MonyyeHne 3asBneHVa v npunaraemblX K HEMy [OKYMEHTOB MNOATBEPXAAETCA
YyNONMHOMOYEHHbIM OpraHoM nyTeM BblAadu (HanpaeBneHus) 3asBuUTEN0 Pacnucku B
nonyyeHun ookymeHToB. B cnyyae npepgocraBneHnsa aokymeHToB Yyepe3d MOL| pacnuncka
BblaaeTcsa ykasaHHbIM ML,

lMpn noctynneHun 3aaBneHna M npunaraembiXx K Hemy pokymeHtos B ML,
nocnegHUn He nosaHee AHSA, Cneayrowero 3a AHeM ux NocTynneHus, obecneuyvBaet
nepeaavy 3asBneHnsa n npunaraemblx K HemMy OKYMEHTOB B YNONTHOMOYEHHbIV OpraH.

3.14. [lpn noctynneHnn 3agBneHUs no  noyte  AOIMKHOCTHOEe  nuuo
YNONMHOMOYEHHOr0 oOpraHa, OTBETCTBEHHOE 3a npeaoCTaBneHne MyHULUMNanbHOW
yCcnyru, NPUHUMaET W perncTpupyeT 3asBneHne C npunaraembiMm K HeMy JOKYMEHTaMu.

Mony4yeHune 3asBneHna B popme 3NeKTPOHHOro AOKYMEHTa 1 npunaraembix K Hemy
AOKYMEHTOB NOATBEPXAAETCA YMNONHOMOYEHHbIM OpraHoM nyTeM HanpaBneHus
3a8BUTENO  yBEAOMMEHUNA, COAepXalwero BXOAAWMW PEerncTpaumoHHbIN  HOMEP
3aaBneHnsa, Aarty nonyyYeHus YnonNHOMOYEHHbIM OpraHoOM YKasaHHOro 3asBneHus w
npunaraemblx K HeMy [OOKYMEHTOB, a TakKe nepeyvyeHb HanMeHOBaHWW ¢annos,
npeacTaBneHHbIX B OPMe 3NEKTPOHHbIX OKYMEHTOB, C yKasaHnem nx obvema (aanee
- yBEAOMIEHNE O NOMYyYEeHUN 3aaBNEHUS).

YBefomneHue 0 NonyYeHun 3asaBneHna HanpaBnaeTCs ykasaHHbIM 3asBuTtenem B
3aaBneHnn cnocobom He nosgHee paboyvero AHA, CneayroLwero 3a AHEM NOCTYNNEeHUS
3a8BNeHNa B yNONMHOMOYEHHbIN OpraH.

3.1.5. lMpn noctynneHnn 3asBneHna B 3NEKTPOHHOU (POpME AOMKHOCTHOE NULO
YNONMHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 3a npefoCTaBneHve MyHUUMNanbHOW
ycnyru, B TedyeHne 1 pabodero 4HS C MOMEHTa ero perucrpauum npoBOAUT nNpoueaypy
NPOBEPKN AEUCTBUTENBHOCTU KBanMOUUMPOBaAHHOW MOAMUCKU, C UCMNOMb30BaHUEM
KOTOPOM NOAMMCAHO 3asBneHue (nakeT 3NEKTPOHHbIX AOKYMEHTOB) O nNpefoCTaBneHun
MYHULMNaNbHOW YCRyri, npeaycMmaTpuBarolLyto NpOBEpKYy COOnaeHns yCrnoBun,
yKa3aHHbIX B craTbe 11 depnepanbHOro 3aKkoHa
Ne 63-d3-

B cnyyae ecnu B pesynbrtare npoBepku KeBanuduumposaHHoW noanucn Oyaet
BbIABNEHO HeCOBNoAEeHNE YCTaHOBMEHHbIX YCNOBU NPU3HAHNA ee AeNCTBUTENbHOCTN,
YNONHOMOYEHHbIW OpraH B TEYEHNE TPeEX AHEN CO AHA 3aBEPLUEHNSA NPOBEAEHNSA TaKON
NPOBEPKN NPUHUMAaET pelleHne o6 OTkase B nNpueme K pacCMOTPEHWUIO 3asBNeHUs n
HanpaBnseT 3aaBUTENO0 yBeAOMMeHWEe OO 3TOM B 3NEKTPOHHOU PopMe C yKasaHueMm
nyHKTOB CcTaThm 11 depepanbHoro 3akoHa Ne 63-03, KOTopble NOCAYXUIN OCHOBaHNEM
ANA  NPUHATUS  yKa3aHHOro peweHna. Takoe yBeAoMMeHVe noAnucCbiBaeTCH
KBanMUUMPOBaAHHON MOAMUCBID  PYKOBOAUTENS  YNOMHOMOYEHHOro opraHa unm
YNONMHOMOYEHHOr0 UM AOMMKHOCTHOrO Nuua WU HanpaeBnsaeTcsa No aapecy 3MNeKTPOHHOW
no4Tbl 3aaBuTeENs NMOO B ero NYHbIM KabuHeT Ha EanHOM nopTane rocyaapCTBEHHbIX U
MyHULMNAnNbHbIX YCNyT.

B cnyyae BbIgBNEHWSA WHbIX OCHOBaHWM AN OTKasa B NpuUeMe [OKYMEHTOB,
nepevncneHHblXx B NyHKTe 2.8 HacToawero aAMUMHUCTPaTMBHOMO pernameHTa,
AOMKHOCTHOE NULO YNONHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a npepocTaBneHve
MYHULMNAnbHOW YCNyry, OTKasbiBaeT B Npueme AOKYMEHTOB C yKasaHuem MnpUuYmHbl
Takoro oTkasa (npu nM4HoM obpalleHun 3aasutens) nNbo oPopMNsaeT U HanpaBnaeT
yBegoMneHne o6 oTkase B NpMemMe K pacCMOTPEHUIO 3a8BNEHNA WU NpunaraembIiX K HeMy
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AOKYMEHTOB C MOMOLLBKO MOYTOBOW CBA3WM NNOO B 3NEKTPOHHOM BUAE, B TOM 4Yucne
nocpeacTBOM  3NEKTPOHHOM  NOuYTbl, C  MUcnonb3oBaHwem EauvHoro  noptana
rocyaapCTBEHHbIX W MyHUMUMNAanNbHbIX YCnyr (B CnyyYae nOCTYNMeHWs 3asBreHns n
npunaraemblx K HEMY AOKYMEHTOB MO NOYTE UMM B 3MEKTPOHHOM BuAe, B TOM 4ucne
nocpeacTBOM  3NEKTPOHHOM  MOYTbl, C  ucnonb3oBaHnem EpamHoro  noprtana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr). [laHHoe yBefoMMeHuMe MNOANUCbIBaAETCA
pyKoBOAUTENEM YMOMHOMOYEHHOrO OpraHa WnuM ynonHOMOYEHHbIM UM AOMKHOCTHBIM
nmLomMm.

3.1.6. MakcumanbHbIM CPOK UCMONHEHNA agMUHUCTPaTUBHON NpoLeaypb!:

Mprem n pernctpaymsa 4OKYMEHTOB OCYLLECTBNAETCA:

- Ha NWYHOM Npueme rpaxgaH — He Bonee 20 MUHYT;

- NPU NOCTYNNEHUN 3aaBNEeHUS N AOKYMEHTOB no noyte unm yepe3d MLl — He
Bonee 3 gHen Co AHA NOCTYNNEHNSA B YNONHOMOYEHHbIN OpraH;

- NpY NOCTYNNEHUN 3aaBNEHNS B ANEKTPOHHOM bopme — 1 pabounn aeHb.

YBegomneHve o6 OTkase B MNpuUemMe K pPacCMOTPEHWIO 3asBneHus, B Ccnyyae
BbISBNEHNA B X04e NPOBEPKN KBaNNMOULIMPOBaHHOW NOANUCKY 3aaBUTENS HECODNoAeHNA
YCTaHOBMEHHbIX YCNOBUW NPU3HAHUA ee AEeNCTBUTENbHOCTM HanpaBnaeTca B TedeHne 3
AHEWN CO AHA 3aBepLUEHNS NPOBEAEHNA Takon NPOBEPKMN.

3.1.7. Pe3ynbTaTtoM UCNONHEHNA agMUHNUCTPATUBHOW NpoLeaypbl ABNAETCS:

- NpYeM 1 perucTpaums 3asBneHus, Boblgada (HanpaBneHve B 3NeKTPOHHOM Buae
nnn B MOLU) 3aasutento pacnmcku B NONYyYEHUU 3aABNEHUA U NPUNOXEHHbIX K HEMY
AOKYMEHTOB (yBe4OMMEHNSA O NOMyYeHUM 3aaBneHns);

- HanpasneHwe ysegoMneHna ob oTkase B NpMemMe K pacCMOTPEHUIO 3aABNEHUS.

3.2. PaccmoTpeHue 3aaBneHnsa, NPUHATUE peLleHna No nToraMm paccMOTPEHUS.

3.2.1. OcHoBaHveM ANA Hadana BbINOMNHEHWA aAMUHUCTPaTMBHOW npoueaypsbl
ABNAETCH NONyYeHNe AOMKHOCTHBIM MULIOM YNONHOMOYEHHOrO OpraHa, OTBETCTBEHHbIM
3a npefocTaBfeHne MyHULMNanbHOW YCnyr, BCEX AOKYMEHTOB (MHdopmMauun),
HeobXxoAuUMbIX ANA NPEeAOCTaBNEHNA MyHULMNANbHOW YCNyri.

3.2.2. [OMKHOCTHOE nUUO YNOSIHOMOYEHHOro oOpraHa, OTBETCTBEHHOEe 3a
npefocTaBneHne  MyHUUMnNanbHOW  ycnyry,  paccMmarpuBaeT  npeacTaBneHHble
AOKYMEHTbl W BbIABNAET Hanuyme (OTCYyTCTBME) OCHOBaHWA ANS OTkasa B
npegocTaBneHMn  BbINUCKN  (MHpopmauumn) 06 obbekTax y4dyeta Wu3  peecTpa,
NpPeayCMOTPEHHOrO NYHKTOM 2.9 HacTOALEero a4MUHUCTPaTUBHOMO pernameHTa.

B cnyyae HEBO3MOXHOCTU naeHTUMUKaLMM yKa3daHHOro B 3anpoce obbekTa yyeTta
AOMKHOCTHOE NULO YNONHOMOYEHHOrO opraHa, OTBETCTBEHHOE 3a npepocTaBneHve
MYHULMNAnbHOW yCnyr, roTOBUT NPOEKT yBeAoMMeHUs o6 oTka3e B npefocTaBneHun
CBEAEHNWN N3 peecTpa (faanee — yseaomneHme ob otkase).

B cnyyae oTcyTtcTBMS OCHOBaHWW, NPEfYCMOTPEHHbIX MYHKTOM 2.9 HacTOSALero
aAMUHUCTPATMBHOIO pernameHTta, [AOMMKHOCTHOE NULO  YNOMHOMOYEHHOro OopraHa,
OTBETCTBEHHOE 3a nNpefocTaBneHVe MyHuuunanbHOW  ycnyrn, paccmarpuBaeT
npeacTaBneHHble LOKYMEHTbl W BbIABNAET Hanuume (OoTcyTCcTBMe) obbekta ydeTta, B
OTHOLLEHMM KOTOPOro 3assutens obparmnca 3a nonyvyeHmem nHpopmaumm, B peectpe.

B cny4ae Hannumna Takoro obvekTa AOMKHOCTHOE MU0 YNONHOMOYEHHOro opraHa,
OTBETCTBEHHOE 3a NpeaocTaBneHne MyHULMNanbHOW yCrnyrn, roTOBUT NPOEKT BbIMUCKU
N3 peectpa MyHUUMNanbHOro mmyllectsa. B ykasaHHOW BbINUCKE OTpaxaroTca BCe
CBeAEeHUs, CoaepXalymecs B peectpe MyHULMnansHoOro umyLecTea.

B cnyyae otcytctBuA B peectpe 0ObekTa, B OTHOLUEHUW KOTOPOro 3asBuTenb
obpatunca 3a nonyvYeHuem uHpopMaumm, AOMKHOCTHOE NULUO  YNONHOMOYEHHOro
opraHa, OTBETCTBEHHOE 3a NpefoCTaBfeHne MyHUUMnanbHOW yCryrn, roToBUT NPOEKT
yBegoMneHns o6 OTCyTCTBMM 3anpawmBaemMon WHdopmauunm B peectpe (panee —
yBeaomneHne o6 oTCyTCTBMM MHPopMaLnn).

3.2.3. lpoekT BbINUCKN (yBEeaomneHna o6 oTkase, yBeaoMneHms o6 OTCyTCTBUM
WHOpMaUnn) nNpeacTaBnAeTca AOMKHOCTHBIM - NULOM  YNONHOMOYEHHOro opraHa,
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OTBETCTBEHHbIM 3@ NPeAoCTaBneHne  MyHUUMNanbHOW  yCriyri, Ha noanuchb
PYKOBOAUTENO YNONMHOMOYEHHOro opraHa unu ynonHOMOYEHHOMY UM AOMMKHOCTHOMY
nmuy.

3.2.4. PykoBoguTenb YMNOAHOMOYEHHOro oOpraHa unu YnNorHOMOYEHHOEe WM
AODKHOCTHOE NULO, PacCMOTPEB MOSyYEHHble [AOKYMEHTbl, B Cry4yae OTCyTCTBUA
3aMeyaHUn NoAMNUCbIBAEeT COOTBETCTBYIOLYHO BbINUCKY (yBefomneHve o6 oTkase,
yBeaoMneHnsa o6 oTCyTCTBUM MHpopMaLmn).

3.2.5. MNognucanHaa BbiNnucka (yBegomneHne o6 oOTkase, yBenomMneHua o6
OTCYTCTBUM WHOPMaLUKN) PErmcTpUpyeTca AOMKHOCTHBIM MULOM  YNONHOMOYEHHOro
opraHa, OTBETCTBEHHbIM 3a NpeaocTaBneHve  MyHuuMnanbHOW  ycnyru, B
yCTaHOBMEHHOM NOPAAKE.

3.26. B cnyyae nojaun 3adBneHna 3agBuUTENEM MNUYHO UNWU  NOYTOBbLIM
oTnpaeBneHneM, Bbinucka (yBefomneHve o6 oTkasde, yBeaomneHus o6 OTCyTCTBUM
NHpopMaLnKn) BbIRAETCA 3aaBUTENIO B PopMe ByMaxKHOro fOKyMeHTa no ero Bbibopy B
ynonHOMOYeHHOM opraHe, MOLU, nmbo HanpaBnseTca ynoONHOMOYEHHbIM OpraHom
NOCpPEeACTBOM NOYTOBOW CBA3MW.

B cnyyae nopgauv 3asBneHWs B 3NEKTPOHHOM opme 3aaBuTento B KadecTtBe
pesynbTara npeaocTtaBneHns ycnyru obecnedmBaeTca No ero BblIOopy BO3MOXHOCTb
NoNyyYeHns:

1) B dopme 3neKTPOHHOro AOKYMEeHTa, MOAMNWUCAHHOrO YNONHOMOYEHHbIM
AOMMKHOCTHBIM ~ NMLIOM  C UCNONb30BaHWEM  YCUMEHHOW  KBanudpuumpoBaHHOW
3NEKTPOHHOW NOANUCH;

2) B (bopme fOKyMeEHTa Ha BymaxHOM Hocutene B ML,

3) nHOpMaLnn 13 rocyfapcTBEHHbIX NHPOPMAaLMOHHBIX CUCTEM B Crny4vasix,
npeayCcMOTPEHHbIX 3akoHoaaTtenscTBoM Poccunckon degepavmn.

3.2.7. MakcumanbHbIA CPOK WCMNONHEHUS aiMUHUCTPaTUBHOW npoueaypbl - 7

paboymx AHEN C MOMEHTa NONyYeHNa AOMKHOCTHBIM NNLOM YNONHOMOYEHHOrO OpraHa,
OTBETCTBEHHbIM 3@ NPefoCTaBneHne MyHUUMNanbHOW YCnyru, BCeX [AOKYMEHTOB
(MHopmaumn).

3.2.8. Pe3ynbTaToOM WUCNOMNHEHNA agMUHNCTPATMBHOM NpoLeaypbl ABNAETCS:

- HanpasneHwe (BpyyYeHue) 3aaBuTent0  yBeaomneHna o6  oTkase B
npefocTaBNeHnn CBeAEeHUN U3 peecTpa B Crydae HEBO3MOXHOCTU MAEHTUdMKaLmm
yKasaHHOro B 3anpoce obbekrta y4yeTa;

- HanpaeneHue (BpyyYeHue) 3aaBUTENHO BbINUCKW, coaepxallen nHpopmaunio ob
obbekTax yyeTta u3 peectpa MyHULMNansHOro MMyLLeCTBa;

- HanpaeBneHuwe (Bpy4YeHwe) 3aaBuTEN0  yBeaoMneHna o6 OTCyTCTBUM
3anpalumBaemMoun nHpopmMaumm B peecTpe.

3.7. Topagok OCyLWeCTBNEHNS afMUHUCTPATUBHBIX NpoUeayp B 3NEKTPOHHOM
dopme, B TOM 4ucne C ucnonb3oBaHnem EAWHOro noprtana rocyaapCTBEHHbIX W
MyHULMNanbHbIX YCNyT.

3.7.1. MNMpw npepocTtaBneHNnN ynonHOMOYEHHBIM OpraHOM MyHULMNAansHOW yCnyrn
B ONEKTPOHHOW opme nocpeacTBoM EamHOro noprtana rocyaapCTBEHHbIX U
MyHULUMNanbHbIX  yCnyr 3aasutento  obecnedymBaeTCa  BbINOMHEHWE  cneayrowmx
NENCTBUN:

nonyyeHne nHpopmMaumm o NOpSAKe U cpokax NpefocTaBneHna MyHULMNansHOM
ycnyru;

3annucb Ha nNpuveM B YMNOMHOMOYEHHbIW OpraH Ana nojadu  3anpoca
0 NpefoCTaBNeHN MyHULMNanbHOW yCnyrn (4anee — 3anpoc);

dhopmupoBaHue 3anpoca;

npuem n pernctpaumsa ynonHOMOYEHHbIM OpraHOM 3anpoca U UHbIX 4OKYMEHTOB,
HeobXxoAuMbIX ANA NPEeAOCTaBNEeHNA MyHULMNANbHOW YyCNyru;

nonyyeHune pesynetara NpeaocTaBneHns MyHULMnansHoOW yenyrm,

nonyyeHne cBefeHnn o0 xoae BbINOMHEHWS 3anpoca;
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OCYLLIECTBMNEHME OLIEHKN Ka4yeCcTBa NpefoCcTaBneHna MyHULMNanbHOW yCnyru;

nocynebHoe (BHecypebHoe) obxanoBaHue peleHun n genctenm (6e3nencrTens)
opraHa (opraHmsaymu), AOMKHOCTHOrO nuua opraHa  (opraHusaumn)  nmbo
MYHULMNAnbHOro CryXalyero;

aHKeTMpoBaHWe 3asBuTtensa (NpeabaBneHue 3asBuUTEN0 NepeyvyHs BONPOCOB U
ncyepnbiBaroOLLEro NepeyHa BapuaHTOB OTBETOB Ha YKa3aHHble BOMPOCbl) B LENAX
onpegeneHns BapvaHTa MyHULMNansHOW ycnyru, npeaycMOTPEHHOro
aAMUHUCTPATMBHBLIM  pEernameHToM  NpefoCTaBNeHns  MyHUUMNaneHOW  yCnyru,
COOTBETCTBYHOLLEro Npmu3Hakam 3asButens;

npeabsaBneHve 3asBUTENIO BapnaHTa NpeaoCcTaBNeHNs MyHUUMNanbHOW yCnyru,
npeaycMOTPEHHOro aAMNHNCTPAaTUBHBIM pernameHTom npenocTaBneHns
MYHULMNAnNbHOW yCyru.

3.7.2. Ana npefoctaBneHna MyHULMNanbHoOW ycnyriu ¢ ncnons3osaHnem EauHoro
noptana rocyaapcTBeHHbIX U MyHULMNANbHbLIX YCNYr 3asBuUTeNb 3anonHaeT opmy, B
KOTOpOM HEOBXOAMMO yKasaTb CBEAEHUS, HEODXoAUMbIE ANA NONYYEeHNS yCnyri.

3.7.3. 3asBneHve cuuTaeTca OTnpaBneHHbIM Mnocne nonyyYeHnsa 3asBuTenem
COOTBETCTBYHOLLErO 3MEKTPOHHOrO yBeAOMMNEHNS B NUYHbIN KAOWHET 3aaBUTENS UK ero
npeactasutensa Ha EqgnHoM noptane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

3.7.4. B xope npepocTaBneHWs MyHMUMNanbHOW YyCnyri 3assBuTenb nonyyaer
yBeAOMMNEHNs O cTaTtyce ycnyrm B NUYHOM kabuHeTe 3assBuTtensa wnn - ero
npeactasutensa Ha EqgnHoOM noptane rocyaapCTBEHHbIX U MyHULMNANbHbIX YCyT.

3.7.5. 3asButento B KayecTBe pesynbtara nNpeaocTaBneHus  ycnyru
obecneumBaeTca No ero BblIOOPY BO3MOXHOCTb:!

- MNONyYeHUs 3NEeKTPOHHOro [OKYMEHTa, MOAMNMCAHHOrO C UCMNOMb30BaHUEM
KBanMUUMpoBaHHOW NOANUCH;

- nonyyeHns C wucnonb3oBaHWem EaunHOro noprtana rocyfapCTBEHHbIX WU
MyHULUMNAnNbHbIX YCAyr SMEeKTPOHHOro [OKYMEeHTa B MalunHoyYumTaemom dgopmare,
NOANNCaHHOro KBanUPUUMPOBAHHOW NOANMUCHLID CO CTOPOHbI YNONHOMOYEHHOro opraHa.

Mpn nonyyennn pesynbTata npefocTaBneHna ycnyrm Ha EanHom noprtane
rocyaapCTBEHHbIX WM MyHUUMNanbHbIX YyCnyr B (OpMEe 3NeKTPOHHOro AOKYMeHTa
AONONHUTENBHO OBecneunBaeTCa BO3MOXHOCTb MONYYEHUSA MO XKenaHww 3asButens
AOKYMEHTa Ha OymaxXHOM HocuTene, NOATBEPXKAANLWEro CoAepXaHne 3neKTPOHHOro
AOKYMeHTa.

NHdopmaums 06 aneKkTpoHHbIX AOKYMEHTax - pedynbTartax NpefocTaBneHns ycnyr,
B OTHOLLUEHUMM KOTOPbIX NPefoCTaBnsaeTcs BO3MOXHOCTb, NpeaycMOoTpeHHaa ab3auem
BTOPbIM HaACTOAWEro nyHKTa, pasmMewaerca onepatopom EawHoro noprtana
rocyaapCTBEHHbIX U MyHUUMNanbHbIX YCNyr B €AMHOM NWYHOM KabwuHeTe wunu B
3MNeKTPOHHOW opme 3anpoca.

BoamMoXHOCTb nonyyvyeHna pesynbTata npefoctaBneHna  ycnyru B - dopme
3MNEKTPOHHOro AOKYMEHTa WNn AOKyMeHTa Ha OymaxHOM Hocutene obecneuyvBaeTcsa
3a8BUTENIO B TEYEHME CpOKa AENCTBUS pedynbTaTta NpeaocTaBneHms yenyru (B cnydae
€CNn TakoW CpPOK YCTaHOBMEH HOpPMaTUBHbIMKM NpaBoOBbIMM aktamu Poccumrckon
depepaymn).

4. ®opMbl KOHTPONA 3a UCNONTHEHUEM aAMUHUCTPATUBHOIO pernameHTa

41. KoHTponb 3a cobnioaeHnem agmuHuctpaunen [dyOpOBCKOro CenbCKoro
noceneHna KukBuMA3EHCKOro MyHUUMNanbHOro pawoHa Bonrorpagckon obnactw,
AOIMKHOCTHBIMW — NUuaMn - agMuHncTpaumm  [JybpoBCKOro  CenbCKOro  noceneHvs
KnkBnaseHckoro MyHuumnaneHoOro panoHa Bonrorpaackon obnactu, y4acTtByrOWmMMN B
npeaocTaBneHnm MyHULMNanbHOM ycnyrm, NONOXEHWN HacTosLero
aAMUHUCTPATMBHOrO  pernameHTa  OCyWeCTBNSeTCA  AOMKHOCTHbIMW  nnuamm
agMuHUCTpaumm [ybpoBCKOro cenbCckoro noceneHns KukBMA3eHCKOro MyHMLmMNansHoro
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pavoHa Bonrorpagckon obnactn, cneymanbHO yNnonHOMOYEHHbIMU Ha OCyLLECTBNEHME
AAHHOrO  KOHTPONS, pykoBoguTeneMm aamuHuctTpauum  [QyOpoBCKOro  CenbCKoro
nocenenna KunkBna3eHCKOro MyHuMUMNanbHOro pawoHa Bonrorpagckon obnactm um
BKMoYaeT B ceba npoBeaeHWe NpOBEpPOK MOMHOTbI W KavecTBa npeaocTaBneHus
MyHUUMnanbHoW ycnyru. [lnaHoBble ©  BHENNaHoOBble NPOBEPKM  MPOBOAATCA
YNONMHOMOYEHHbIMW AOMKHOCTHBIMW NuuamMn agMuHUcTpauum [JyOpoBCKOro cenbCkoro
nocenenna KukeBmaseHCKOro MyHuMUMNanbHOro pawoHa Bonrorpagckon obnactn Ha
OCHOBaHWWN pPacnopsKEHUs pykoBoaUTeNa agMuHucTpauun [ybpoBCKOro CenbCcKoro
nocenenna Kukena3seHckoro MyHuLmnanbHoro pamoHa Bonrorpaackon obnactu.

4.2. lNpoBepka MOMHOTbI N KayecTBa MNpPeaoCTaBNEeHUA MyHULMNANbHOW yCnyru
OCyLLEeCTBNAETCA NYyTEM NPOBEAEHUS:

4.2.1. NnaHoBbIX NPOBEPOK COBMNKOAEHNA N UCNONHEHUS AOSMKHOCTHBIMU NLamm
apMuHUcTpayun ybpoBCcKoro cenbckoro noceneHns Knkemas3eHCcKoro MyHULMNanbHoro
panoHa Bonrorpaackon obnacTtuy, y4acTByOWMMN B NPeaoCTaBNEHUN MyHULMNANbLHOM
YyCNyry, nONOXEeHUM HacTOAWEero agMUHUCTPaTUBHOIO pernamMeHTa, HOPMaTuBHbIX
NpaBOBbIX aKTOB, PEerynupyowmx AeATeNbHOCTb NO NPEeAOCTaBAEHNO MyHULMNANbLHON
ycnyru npu  OCyWeCTBNEHUN  OTAENbHbIX  aAgMUHUCTPATUBHbLIX  Npoueayp W
npeaocTaBNeHNa MyHULUMNANbLHOW YCAyrn B LIENOM.

42.2. BHennaHOBbIX NPOBEPOK COOMOAEHUA W WUCMONHEHUS [OSMKHOCTHBIMU
ngamn - agmuHucTpayum - [lybposckoro  cenbckoro  noceneHus  KnkeuaseHCKoro
MyHMLUMNanbHOro panoHa Bonrorpagckon obnacTtu, yqacTsyroWmMMK B NpefocTaBneHnm
MYHULMNANbHOW YCyri, MNOMNOXEHWN HaCcToAWwero agMUHUCTPAaTMBHOMO pernameHTa,
HOPMaTUBHbIX MPaBOBbIX aKTOB, PErynupyroLLmx AEATENbHOCTb NO NPEeAOoCTaBMNeHUHo
MYHULMNAnbHOW YyCNyru Npu ocyLeCcTBNEHUMN OTAENbHbIX aAMUHUCTPAaTUBHBLIX NPoLeayp
1 NpefocTaBneHNa MyHULMNAanNsLHOM yCryrn B LIENOM.

4.3. [lnaHoBble NPOBEPKN OCYLLECTBNEHNS OTAEMNbHbIX aAMWUHUCTPaTUBHbIX
npoueanyp nposoaaTcsa 1 pasa B nonyrogue; NOMHOTbI U KayecTBa NpeaocTaBneHns
MyHUMLUMNanbHOW ycnyrn B Lenom — 1 pas B roa, BHeNnaHoBble — NpW NOCTYyNNeHun B
agMmHUcTpauynio lybpoBCcKoro cenbckoro noceneHna KukBnaseHCcKoro MyHMUmMnanbHoro
panoHa Bonrorpaackon obnacTtu xxanobbl 3aaButens Ha CBOEBPEMEHHOCTb, NONHOTY U
Ka4yecTBO NpeaoCcTaBneHns MyHULUMNanbHOM YCNyru, Ha OCHOBaAHUN WUHbIX AOKYMEHTOB Y
CBeAEHUW, yKasbiBalOLWMX Ha HapyweHWa  HacToAwero  agMWHUCTPaTUBHOIO
pernameHTa.

4.4 . [lo pesynbTatam npoBEAEHHON NPOBEPKN COCTaBNAETCHA aKT, B KOTOPOM
OTpaXarTCA BbIABMNEHHbIE HAaPYLUEHUA W MNPeanoXeHna no UX YCTpaHeHwuo. AKT
noANUCLIBAETCA AOMKHOCTHBIM NULOM, YNONHOMOYEHHBIM Ha NPOBEAEHNE NPOBEPKN.

4.5, [JomkHOCTHble nNuua agMumHucTpaumm [yObpoBCKOro CenbCKOro noceneHuns
KnkBnaseHckoro myHuumnanbHoro pavoHa Bonrorpaackon obnactu, yyacteByrowme B
npefocTaBneHnn MyHUUMNanNbHOW yCnyrn, HecyT NepCoHanbHyr0 OTBETCTBEHHOCTb 3a
cobnogeHne CpokoB W NOCNEfOBaTENbHOCTU  UCMOMHEHUS  a4MUHUCTPaTUBHbIX
AENCTBUA N BbINONHEHNA  aAMUHUCTPATUBHbLIX  Npoueayp, NpPeayCcMOTPEHHbIX
HaCTOAWMM  aAMUHUCTPATMBHbIM  pernameHToM. [lepcoHanbHas OTBETCTBEHHOCTb
3aKpennaeTca B AOIMKHOCTHbIX WHCTPYKUMAX. B cnyyae BbIABNEHUS HapyLeHuw
BMHOBHblIE  HECyT  OTBETCTBEHHOCTb B  COOTBETCTBMM  C  AEUCTBYHOLLUM
3akoHogarenscTeoM Poccunckon depepaummn n Bonrorpagckom obnacrtu.

46. CamocToaTensHoOM (OPMOM KOHTPOMS 3a WUCMNONHEHWEM  MONOXEHUN
aAMUHUCTPATUBHOIO pernameHtTa SABNAEeTCA KOHTPOMb CO CTOPOHbl rpaxpaaH, Wux
obbegMHEHNN W OpraHM3aunin, KOTOPbIN  OCYLLECTBNSETCA MNyTEM HanpaBneHus
obpaweHnm un xanob B aamMuHuUCTpaumto [yOpoBCKOro Cenbckoro noceneHus
KnkBnaseHckoro myHmumnansHoro pamoHa Bonrorpagckon obnactu.

5. locynebHbIN (BHeCynebHbIN) NOpAAOK 06)XanoBaHUA pewleHun
n 5. locynebHbin (BHecyaebHbIN) NOpAAOK 06XanoBaHUA peLleHun
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1 nencreun (6espencreuns) agMmmHucTpaumm flybpoBCcKOro cenbCKoro noceneHus
KukBnaseHckoro myHMumMnanbHOro pamoHa Bonrorpaanckon o6nactu, MoL|,
opraHm3auumn, ykasaHHbix B 4actm 1.1 ctarbmn 16 deaepanbHOro 3akoHa ot

27.07.2010 N2 210-®3 «O6 opraHM3auum npenocTaBneHus rocyaapCcTBeHHbIX U
MYHUUMNANbHbIX YCAYr», a TakkKe UX AOMKHOCTHbIX NnL, MyHULUNAaNbHbIX
cnyxaumx, paboTHMKOB

5.1. 3agsutens MOXeT o00patuTbCA C Xanoboun Ha pelweHna n AeUCTBUS
(6espencteme) agmumHucTpauum [dyBpoBCKOro cenbCkoro noceneHns KukBma3eHCKoro
MyHULMNanbHOro panoHa Bonrorpagckon obnactn, ML, opraHnsaummn, ykasaHHbIX B
yactn 1.1 ctatbn 16 deaepanbHoro 3akoHa Ne 210-93, a Takke Ux OMKHOCTHBIX NL,
MyHULUMNanbHbIX Cnyxawmx, paboTHUKOB, B TOM YUCAE B CREAYHLWNX Cnydasx:

1) HapyweHue cpoka peructpauum 3sanpoca 3assBuTena O npefocTaBneHun
MYHULMNAansHOW yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa Ne
210-93;

2) HapylweHne cpoka nNpefocTaBneHns MyHuuunanbHoOW ycnyrn. B ykasaHHOM
cnyyae pocyaebHoe (BHecypebHoe) obxanoBaHue 3asBuUTENEM PELLEHUA N AENCTBUMN
(6espenctemga) MoL, pabotHnka MLl BoamoxHO B cny4dae, ecnm Ha MOLU, pewerHns n
nenctemsa  (Bespencteme)  KOToporo  obxanykrTcs, Bo3noxeHa yHKuMa  no
NPefoCTaBNeHNId  MyHUUMNanNbHOW  ycnyrm B NONHOM obbeme B nNopsagke,
onpeaeneHHoM YacTeto 1.3 ctateun 16 dPegepanbvHoro 3akoHa Ne 210-$3;

3) TpeboBaHne y 3asBuUTENA AOKYMEHTOB WUnNM  WHGpopmauum  nunbo
OCYLLeCTBNEHNS [OEeUCTBUW, NpeacTaBneHne unn OCyWeEeCTBNEeHNEe KOTOPbIX He
npeaycMOTPpEHO HOpMaTMBHbIMW  NpaBoBbIMW  akTamn  Poccunckon  Pepepaumm,
HOpMaTUBHbLIMX MNpaBoOBbIMW  akTamu Bonrorpagckon obnacty, MyHUUMNAanNbHbIMU
NpaBOBbIMW akTamn ANS NPeaoCTaBNeHNa MyHULMNAnbHOW YyCnyru,

4) oTkas B npuveme [AOKYMEHTOB, MNpefoCTaBNeHWe KOTOpbIX MNpeayCMOTPEHO
HOpMaTUBHbIMM NpaBOBbIMM  aktamn Poccunckon depepauynn, HoOpmaTUBHbIMU
npaesoBbIMW akTamun Bonrorpagckon obnactn, MyHuuMnanbHbIMW NPaBOBbIMW aKTamum
ANA NpefoCTaBNeHNa MyHULMNANbLHOW yCnyrn, y 3aaBuUTens,

5) oTka3 B NnpeaocTaBneHun MyHULMNanbHOW yCnyrn, ecnm OCHOBaHWA OTKasa He
npeaycMoTpeHbl deaepanbHbiMU 3aKOHAMWU U MPUHATBIMWA B COOTBETCTBUM C HUMM
WHbIMW HOPMAaTMBHbIMW NpPaBoBbIMKW akTammn Poccunckon degepaymn, 3akoHamn U
WHBbIMW HOPMaTUBHBLIMW NPaBoBbIMK akTamm Bonrorpagckon obnactv, MyHULmMnansHbIMM
npaBoBbIMK akTamn. B ykaszaHHOM cnydae pocyanebHoe (BHecypebHoe) obxanoBaHwe
3asBuTenem peweHun n genctemn (6espgencremga) MoLl, pabotHmka MOL BO3MOXHO B
cnyyae, ecnu Ha MoL, peweHna n genctena (besgencrame) KOToporo obxanyrTcs,
BO3MNOXeHa PyHKUMA NO NpefoCTaBNeHo MyHULMNaneHoW ycnyrin B NOAHOM obbeme B
nopsake, onpeaeneHHom vacteto 1.3 ctaten 16 degepanbHoro 3akoHa Ne 210-$3;

6) 3aTpeboBaHvMe C 3aaBUTENS NpPU NPeaoCTaBNEHUM MyHULMNAaNbHOW yCryru
nnatbl, He nNpeayCMOTPEHHON HOPMAaTMBHBIMW NPaBOBbIMKM akTamm Poccumnckon
depepaumn, HOpMartMBHbIMM  NpaBOBbIMM  akTamn  Bonrorpagckon — obnactw,
MyHULMNanbHbIMX NPaBOBbLIMU aKkTamu,

7) oTka3 agMuHucTpauum [ybpoBckoro cenbckoro noceneHns KnkemaseHckoro
MyHUUMNaneHOro  pavoHa  Bonrorpagckon — obnacti,  OOMKHOCTHOrO  nuua
apMmHUcTpayun [yBpoBCcKoro cenbckoro noceneHmnsa KnkBna3eHCKoro MyHUUmMnanbHoro
pavoHa Bonrorpagckon obnactn, MoU, pabotHuka MOL,  opraHmsauun,
npeaycMOTPEHHbIX YacTeko 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, vnm mnx
paboOTHMKOB B WUCNpPaBNeHUM AONYLEHHbIX UMW OneYaTtok v ownboK B BblAaHHbIX B
pesynbTarte nNpeaocTaBneHus MyHULMNaneHOW YCnyru AOKyMeHTax Nubo HapylleHue
YyCTaHOBMEHHOMO CpOKa Takux ucnpaeneHnn. B ykasaHHOM cnyyae pocypnebHoe
(BHecypnebHoe) obxanoBaHue 3asBuTenem peweHun n genctenn (besgencraems) MolL,
pabotHuka MOL| BO3MOXHO B cnyyae, ecnm Ha MOLU, peweHns wn pencreums
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(Ges3pencTteme) KOTOporo oOXanyrTCHa, BO3NOXeHa QYHKUMS N0 NpeaocTaBneHunto
MyHULUMNAnbHOW yCnyrn B NONHOM obbeme B Nopsake, onpeaeneHHOM 4YacTtbio 1.3
ctatbn 16 depepanbHoro aakoHa Ne 210-03;

8) HapyweHune cpoka unM nopsaka Bblaaydn LOKYMEHTOB MO peasynbTatam
npeaocTaBNeHNa MyHULUMNANbHOW yCnyru;

9) npnocTaHoBNEHWe NpeaoCcTaBneHna MyHULMNANbLHOW YCNyry, eCnvu OCHOBaHUS
NPUOCTaAHOBNEHNSA He NpefyCcMOTpeHbl deaepanbHbiMU 3aKkOHaMU N MNPUHATBIMA B
COOTBETCTBUN C HUMU WHBbIMW HOPMAaTUBHbIMKM NPaBOBbLIMW akTamun Poccumnckomn
depepaummn, 3akoHaMM U UHBIMW HOPMAaTUBHBIMW NPaBOBbIMUM akTamu Bonrorpaackomn
obnactn, MyHuuMnanbHbIMW NpPaBoBbIMM akTamu. B ykasaHHOM cnydae pocypnebHoe
(BHECYypnebHoe) obxanoBaHue 3asBuTenem peweHun n genctenn (besgencraems) MolLl,
pabotHuka MOL| BO3MOXHO B cnyyae, ecnm Ha MOLU, peweHns wn pencreums
(Ges3pnencTtBme) KOTOporo obXanyrTCHa, BO3NOXeHa QYHKUMS N0 NpeaocTaBneHunto
MyHULUMNAnbHOW yCcnyrn B NONHOM obbeme B nopsaake, onpeaeneHHOM 4vacTtbio 1.3
crtatbn 16 depepanbHoro aakoHa Ne 210-93;

10) TpeboBaHne y 3asBUTENS NpU NPEAOCTaBNEHUN MyHUUMNANbHOW YCNyrm
AOKYMEHTOB UM WHMOpMauun, OTCYTCTBME WU (MNW) HEAOCTOBEPHOCTb KOTOPbIX HE
yKasblBanvcb Npu nepBoHaYanbHOM OTKa3e B Npueme AOKYMEHTOB, HeODXoAUMbIX ANS
npefocTaBNeHna MyHUUMNanbHOW ycnyrn, nnubo B nNpeaocTaBneHun MyHULmMnansHOM
YyCNyru, 3a UCKMIYEHVWEM ChnyvaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yactn 1 crtaTtbn 7
depepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obxanoBaHwe 3asBuTenem peweHun n genctemm (6espencrens) MoL|, pabotHuka ML
BO3MOXHO B cnydae, ecnm Ha MoL, pewenuns n gencrema (6e3nencTeme) KOTOpPOro
obxanyTca, BO3noXeHa (YHKUMA NO NPefoCTaBnEeHU AaHHOW  MyHULMNanbHOMU
ycnyrm B nonHom obbeme B nopsagke, onpegeneHHom 4yacteko 1.3 craten 16
depepanbHoro 3akoHa Ne 210-$3.

5.2. Xanoba nopaeTtca B nUCbMeHHOW opme Ha OymaxHOM HocuTene, B
3NeKTpoHHOW opmMe B aamuHucTpaumo  [yOpoBCKOro CenbCKoro noceneHus
KnkBnaseHckoro myHuuunaneHoro pawoHa Bonrorpaackon obnactn, MoL, nubo B
apMmHncTpayuio [lybpoBckoro cenbckoro nocenenns KMkBma3eHCKoro MyHUUmMnanbHoro
panoHa Bonrorpagckon obnactn, sasnsowmnca  ydpeautenem MOLU  (panee -
yupeautens MOL), a Takke B opraHusaynu, npegycMoTpeHHble YacTbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha pelweHns n genctensa (6espencremve)
pabotHuka MOL| noparotca pykosoauTento atoro MOL >Kanobbl Ha pelwweHns w
aencteus (besgencrtemne) MoL| nopgarotcs yupegurento MOL, nnm 4OmMKHOCTHOMY Ny,
YyNONHOMOYEHHOMY HOPMaTUBHbBIM NPaBOBbLIM akToM cybbekTa Poccunckon degepaymn.
XKanobbl Ha peweHna un pgenucteBua (6esgenctene) paboOTHUKOB —OpraHvsauuin,
npeaycMOTPeEHHbIX YacTbio 1.1 ctaTtbm 16 dPepepanbvHoro 3akoHa Ne 210-d3, nogarotca
PYKOBOAUTENAM 3TUX OpraHu3aumm.

>Kanoba Ha pelweHna n genctema (bespgencrtene) agMnHucTpauum [ybposckoro
cenbckoro noceneHus KukBnA3eHCKOro MyHuuMnanbHOro pavoHa Bonrorpagckomn
obnactn, AOMKHOCTHOrO nuua agmuHucTpauun [JyOpOBCKOro CenbCKoro noceneHns
KnkBnaseHckoro MyHuumnanbHoro pamoHa Bonrorpagckon obnacTtu, MyHUUMNansHOro
cnyxawlero, pykoBoauTens agmuHuctpauum [JyOpOBCKOro CenbCcKoro noceneHus
KnkBnaseHckoro MyHuumnanbHoOro pawvoHa Bonrorpagckon obnact mMoxeT ObiTb
HanpaeneHa no nouyte, 4yepe3d MoL, c wncnonb3oBaHeMm MHPOPMALNOHHO-
TENEeKOMMYHUKALUMOHHON  ceTn  «MIHTepHeT»,  oduumanbHOro cavta  opraHa,
npeaoCcTaBNALWEro MyHUUMnaneHyro ycnyry, EguHoro noprana rocyfapCTBEHHbIX U
MyHULMNAnNbHbIX YCNYr, @ Takke MOXET ObITb NPUHATA NpU NNYHOM NpUeMe 3asaBuTens.

>Kanoba Ha pelwenna n gencremsa (besgenctene) MoLl, pabotHuka MOLL moxeT
ObITb HanpasneHa no noure, c NCNonb3oBaHWEM NHOpMaLMOHHO-
TENEeKOMMYHUKaUMOHHON ceTn «UHTepHeT», oduynanbHoro camta ML, EgunHoro
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nopTana rocyaapCTBEHHbIX U MyHULUMNAnNbHbBIX YCNYr, a Takke MOXeT ObITb NPUHATa Npu
NMYHOM Npueme 3aaBuTens.

Xanoba Ha peweHns u  peucteua  (Bespencteme)  opraHmsauun,
npeaycMOTPEHHbIX YacTbro 1.1 ctatbn 16 GegepanbHoro 3akoHa Ne 210-03, a Takke nx
paboTHMKOB MOXET ObITb HanpaeneHa No nNo4yTe, ¢ UCNOMNb30BaHNEM UH(OPMAaLMOHHO-
TENEKOMMYHUKaAUMOHHON ceTn «UIHTepHeT», oduumanbHbIX CauToB 3TUX OpraHm3aumn,
EanHoro noptana rocyfaapCTBEHHbIX U MyHUUMNANbHbIX YCAyr, a Takke MoxXeT ObiTb
NPUHATa NPY NNYHOM NpUEMe 3aaBuUTens.

5.3. XXanobbl Ha pelweHna n gencrena (6e3nencTeme) pykoBOAUTENS OpraHa,
NPefoCTaBNAOLWEro MyHUUMNANbHYO YCnyry, nogaroTCs B BbIWECTOAWMN opraH (npu
ero Hanuyumn) nmMbo B crnyyae ero OTCYyTCTBMA paccMmaTpuBaroTCA HEenocpeacTBEHHO
pyKOBOAUTENEM OpraHa, NpeAoCcTaBNALLEro MyHULMNANbHYO yCnyry.

5.4. XKanoba pomkHa cogepxaTb:

1) HaMMeHoBaHWe NCNONHUTENBHO-PacNOPAANUTENBHOMO OpraHa MyHUUMNansHOro
obpasoBaHusg, AOMKHOCTHOrO niya HanmeHoBaHWe NCNONHUTENbHO-
pacnopaauTensHOro opraHa MyH LMNanbHOro obpasoBaHuda, WM MyHULMNAanbHOro
cnyxawero, MoL|, ero pykoBoautena wn (M) paboTHUKa, OpraHu3auum,
npefycMOTpeHHbIX 4Yactbto 1.1 cratbn 16 ®depgepanbHoro 3akoHa Ne 210, wux
pykoBogutenen n (unn) paboTHUKOB, pelleHUs U aencteus (besfencrame) KOTopbixX
obxanyroTcs;

2) dhammnuio, UMA, OTYECTBO (NocneaHee — Npu Hanuyuwn), cBeaeHna O MecTe
XUTENbCTBa 3asaBuTensa - uanyeckoro nuya nubo HaMMmeHoBaHue, CBeAeHUs O MecTe
HaxXOXAEHUA 3aaBUTENS - FOPUAMYECKOro nuua, a Takke HOMep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOM NOYTbI (MPU HANNMYUK) U NOYTOBLIWM agpec, No
KOTOPbIM AOSMKEH ObITb HanNpaBneH OTBET 3aaABUTENIO;

3) cBegeHms o6 obxanyemblx peweHnax wu - genctemax  (6esgencrteun)
apMmHUcTpayun yBpoBcKoro cenbckoro noceneHmnsa KMkBna3eHCKoro MyHUUmMnanbHoro
panoHa Bonrorpaagckon obnactn, AOMKHOCTHOrO nvua agMuHuctpauun [y6posckoro
cenbckoro noceneHns KukBmA3eHCKOro MyHuuMnanbHOro pavioHa Bonrorpagckomn
obnactn, nnMbo mMyHuumnanebHoro cnyxawero, MoL, pabotHuka MOLU, oprannsaumm,
npeaycMOTPEHHbIX 4YacTbto 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-03, wnx
pabOTHMKOB;

4) poBoAbl, HAa OCHOBaHWM KOTOPbLIX 3aABUTENb HE COrnaceH C pelleHnem u
aenctemamn  (bespgenctemem) agmuHucTpauum [yOpoBCKOro CenbCcKkoro noceneHuns
KnkBnaseHckoro MyHuumnansHoro pawoHa Bonrorpagckon obnactn, AOMKHOCTHOrO
nuga  agmuHucTpauum - [lybpoBckoro  cenbckoro  noceneHns  KMkBWA3EHCKOro
MyHULUMNanbHOro panoHa Bonrorpagckon obnacty vnv MyHUUMNAanbHOrO CryXatlero,
MoLl, pabotHuka MOL, opraHmsauun, npeaycMOTPEeHHbIX 4Yactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-®3, wux paboTHukoB. 3asButenem MoryT ObiTb
npeacTaBneHbl AOKYMEHTbl (NpW Hanuyun), noaTBepxAaromne AOoBOAbl 3aaBUTENS,
nmbo nx Konmw.

3agButens wMeeT npaBO Ha nonyvYeHue WHopMaumm U AOKYMEHTOB,
HeobxoanMbIX Ans 060CHOBaHNA N pacCMOTPEHMS Xanobbl.

5.5. OcHoBaHmemM Ansa Havyana npoueaypbl gocyaebHoro obxanoBaHWsa aBNAeTCA
noctynneHve xanobbl  3assutena.  Peructpauwa  xanobbl  ocyulecTBnseTca
YNONMHOMOYEHHbIM CrneumanmcTom agMmuHncTpaummn [dybpoBCKOro cenbCckoro noceneHus
KnkBnaseHckoro MyHuumMnanbHoOro pawvoHa Bonrorpagckon otbnactn, paboTHukamu
MoLl, opraHmsaumn, NpeaycMOTPEHHbIX YacTbio 1.1 cTatbmn 16 depepanbHOro 3akoHa
Ne 210-d3. B Te4YeHne Tpex AHEN CO AHSA €€ NOCTYNNEHNS.

>Kanoba, noctynuBwas B agMuHucTpaymo [ybpoBCKOro Cenbckoro noceneHus
KnkBnaseHckoro MyHuuymnaneHoro pavioHa Bonrorpagckon obnactn, MOLU, yupeaunTtento
MoL|, B opraHmnsaumm, npegycMoTpeHHble YacTbio 1.1 ctaTtbn 16 deaepanbHOro 3akoHa
Ne 210-®3, nognexuT pacCMOTPEHUIO B TEYEHWE NATHaAUaTh paboumx AHen Co AHS ee
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peructpauun, a B cny4yae obOxanoBaHua oTkasa agmuHucTpauuun [ybposckoro
cenbckoro noceneHns KukBMA3EHCKOro MyHUUMNanbHOro pawnoHa Bonrorpagckon
obnactn, MO®LU, opraHunsaumm, npeaycMOTpeHHbIX YacTbio 1.1 ctatbm 16 HacToswero
depepancHoro 3akoHa Ne 210-®3, B npueme [OKYMEHTOB Yy 3assutena nubo B
ncnpaBneHnn [onylweHHbIX oneyaTok M owmbok wunn B cnyydae obxanoBaHWUs
HapyLWeHUs YCTaHOBMEHHOrO CpoKa TakuxX WUCMpaBneHUn — B TeYyeHue NAatu paboumx
AHEWN CO AHA ee permcrTpayun.

5.6. B cnyyae ecnu B xxanobe He ykasaHbl damMunms 3assuTens, HanpasBMBLLETO
xanoby, n (unn) NOYTOBbLIN aapec, N0 KOTOPOMY AOMKEH ObITb HANpaBneH OTBET, OTBET
Ha »xanoby He paetcs.

Ecnn B ykasaHHou >xanobe coaepxaTtca cBefeHWa O NOAroTaBnNMBaeMoM,
COBEpLIaeMOM MNN COBEPLUEHHOM MPOTMBOMPABHOM [AEAHUW, a Takke O nuvue, ero
noarotaBnuearoLLeM, COBeEpLUaKWEM wunu  coBeplumBlieM, xanoba noanexut
HanpaBneHWIo B rocyaapCTBEHHbIW OpraH B COOTBETCTBUWN C €ro KOMNeTEHUMNEN.

HdomkHocTHOe Nuuo, paboTHUK, HageneHHble NOMHOMOYMAMU NO PACCMOTPEHUIO
Xanob B COOTBETCTBUM C NYHKTOM 5.2 HaCTOAWEro agMUHUCTPaATUBHOIO pernameHTa,
npwv nony4eHmnn xanobbl, B KOTOPOWN COAepXKaTCA HeLeH3ypHble NMbo ockopbUTenbHbIE
BbIPa@XEHWS, Yrpo3bl XW3HW, 340POBbIO U UMYLLECTBY AOMKHOCTHOrO Nuua, a Takke
YNEeHOB ero Cembun, BnpaBe ocTaBuTb xanoby 6e3 oTBeTa No CyL|eCTBY NOCTaBMNEHHbIX B
HeW BONPOCOB M COODLWNTL 3aaBUTEN O HEAONYCTUMOCTW 3noynoTpebneHnsa npasom.

B cnyuae ecnu TekcT xanobbl He NoAAaEeTCA NPOYTEHMIO, OHA ocTaBnaeTca 6e3
OoTBETa, O YEM B TEYEHME CEMU AHEW CO AHS perucTpaumm xanobbl coobujaeTca
3aaBUTENIO, €CNK ero hamunma 1 NOYTOBLIN aapec NOAAAKTCHA NPOYTEHMIO.

Ecnun oTBeT no cyLlecTBy NOCTaBnNEHHOro B )xanobe Bonpoca He MoXeT ObITb AaH
Be3 pasrnaweHnsa ceegeHnn, CoOCTaBNALNX rOCyAapCTBEHHYHO NN UHYKO OXPaHAEMYHO
denepanbHbIM 3aKOHOM TavHy, B TEYEHME CEMU OHEWN CO AHA peructpauyuun xanobbl
3aaBUTENIO, HanpasmBLIEMY >xanoby, coobllaeTca O HEeBO3MOXHOCTW AaTb OTBET NO
CyLLeCTBY MOCTaBMNEHHOro B HEW BOMpOCa B CBA3N C HEAOMNYCTUMOCTbIO pasrnalleHns
yKasaHHbIX CBe4EHWN.

B cnyyae ecnu TekcT xanobbl He NO3BONAET OnNpeaenuTb CyTb ObpalieHus
3aaBuUTENS, OTBET NO CYLLECTBY Xanobbl He AaeTCH, O YeM B TEeYEHME CeEMU AHEN CO AHA
pernctpauyum xxanobbl coobLlaeTcs 3asaBUTENHO.

B cnyyae ecnn B xanobe obxanyetca cynebHoe pelwweHue, Takas xanoba B
TEeYeHne cemm fHen Co AHA eé perncrTpaumm Bo3BpallaeTcs 3asaBuUTenNto, HanpasmBLLEMY
xanoby, ¢ pasbsacHeHneM nopsaka obxanoBaHna 4aHHOro CyaebHOro peLleHns.

Ecnn B xanobe coaepXutca BOMNPOC, Ha KOTOPbIA 3aaBUTENH0 HEOAHOKPAaTHO
AaBannCb MNUCbMEHHblE OTBETbI MO CyLWECTBY B CBA3M C paHee HanpasnsembiMu
xanobamu, n npu 3Tom B xanobe He NPUBOAATCA HOBblE J0BOAbLI NN OOCTOATENLCTBA,
AOSMKHOCTHOE NN, paboTHWK, HafeneHHble NOMHOMOYMAMU MO PacCMOTPEHUIO Xanob
B COOTBETCTBUM C NYyHKTOM 5.2 HACTOALEro agMUHUCTPaTUBHOIO pernameHTa, Bnpase
NPUHATL pelleHne o 6e30CHOBAaTENbHOCTM OYepefHON xanobbl W npekpaleHum
nepenuckn ¢ 3agsuTenemM nNo AaHHOMY BONPOCY NpU YCRoBWUW, YTO yKkasaHHas xxanoba u
paHee HanpasnseMble xanobbl HanNpaeBnAaAnUCb B OAWH W TOT Xe YNONHOMOYEHHbIV
opraH unu O4HOMY U TOMY Xe AOIMKHOCTHOMY nuuy. O AaHHOM peLleHun yBeaoMNaeTCa
3asBUTENb, HaNpaBuBLLMIA Xanooby.

5.7. Mo pesynbTaTtam pacCMOTPEHNA anobbl NPUHUMAETCA OA4HO U3 CneayroLnx
peLleHni:

1) xanoba yaoBNeTBOPSAETCH, B TOM 4ucne B (PopmMe OTMEHbI MPUHATOrO
peLleHns, ncnpaeBneHna AonyLeHHbIX onevyaTok U ownboK B BblAaHHbIX B pe3ynbTarte
npefocTaBNeHNa MyHULMNanbHOW YCNyru JOKYMeHTax, BO3BpaTta 3asBUTENtO AEHEXHbIX
CPEACTB, B3MMaHuWe KOTOPbIX HE NpeayCMOTPEHO HOPMAaTUBHbIMW MPaBOBbIMW akTamm
Poccunckon depepauymm, HopMmaTuBHbIMW NPaBOBbLIMU akTamn Bonrorpaackon obnactu,
MyHULMNanbHbIMW NPaBOBbLIMU aKkTamu;
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2) B yAOBNETBOPEHUM anobbl OTKa3bliBaeTCs.

5.8. OcHoBaHWAMUM ANA OTKa3a B yAOBNETBOPEHUM Xanobbl ABNAKOTCS:

1) npu3HaHne npaBOMEPHbIMW peweHna u (unu) aencrteun (besgencrauns)
apMmHNcTpayun yBpoBCcKoro cenbckoro noceneHmnsa KnkBna3eHCKoro MyHUUmMnanbHoro
panoHa Bonrorpagckon obnacti, AOMKHOCTHbIX NWUL, MyHUUMNAanNbHbIX CRyXawmx
apMmHUcTpayun JyBpoBcKoro cenbckoro noceneHmnsa KnkBna3eHCKoro MyHMUmMnanbHoro
panoHa Bonrorpagckon obnactn, ML, pabotHuka ML, a Takke opraHumsauun,
npeaycMOTPEHHbIX YacTeko 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, vnm mnx
paboTHMKOB, y4acTBYHOLLMX B NPeAOCTaBNeHNN MyHULMNANbHOW yCnyry,

2) Hanu4ne BCTYNUBLLErO B 3aKOHHYHO CUMY pelleHus cyaa no xanobe o ToM xe
npeamMeTe 1 No TEM e OCHOBaHUAM;

3) nogaya >xxanobbl NULOM, NONHOMOYNA KOTOPOro He NOATBEPXAEHbI B NOPSAKE,
yCTaHOBEHHOM 3akoHoaaTensCcTBoM Poccunckon depepaumn.

5.9. He no3gHee aHA, cneayowero 3a AHeM MPUHATUS peLleHna, 3aaBuTento B
MUCbMEHHOW POPME U NO XENAHUKO 3aABUTENS B 3NEKTPOHHOW hopMe HanpaBnaeTca
MOTUBMPOBAaHHbIN OTBET O pe3ynbTaTax pacCMOTPeHNa xanoobsbl.
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